AAMHUHHACTPAIIMA MYHUIUITAJIBHOT'O OBPA30BAHUSI
«TEMKHHCKHUHU PAUOH» CMOJIEHCKOU OBJIACTH

INOCTAHOBJIEHUE

ot ¢85 ¢ 0. Ne R4S | ¢. TeMkuHO

O6 yTBepkeHNH A IMUHHCTPATUBHOTO
pernaMenTa AQMUHUACTpalUU
MYHHIUIIAIBHOIO 00pa30BaHHUS
«TemkuHckuit paiton» CMoneHCKOM
o6racTy 1o TPeI0CTABIEHUIO
MYHHUIIUNAIBHON YCIIyTrd
«IIpenocrasnenve BIMUCKU U3 Peectpa
MYHUIMNAJIBHOTO UMYIIIeCTBa '
MYHUIIUTIATFHOTO 00pa3oBaHus
«TemxuHckuit paiton» CMoIeHCKOMH
obnacTny !

B coorBerctBum ¢ @epepansHeM  3akoHOM orT  27.07.2010 Ne 210-®3
«O0 opraHu3alMy TNpPEeNOCTABIEHUS TOCYIAPCTBEHHBIX M MYyHHUIMNANBHBIX YCIyI», ¢
IlopsimkoM  pa3paboTkm M YTBepXKIAeHHS  AIMHHHUCTPATUBHBIX  PEIIAMEHTOB
NPENOCTABIE€HNUs ~ MYHHLMIAJIBHBIX  YCIYI,  YTBEPXKIEHHBIM  II0CTAHOBIEHUEM

AJIMUHACTPallMU MYHUIUIIANBHOTO o6paszoBanus "TeMKuHCKuii paiion” CMoneHCKoi
obnactu ot 07.02.2011 N 53,

AIMMHHMCTpALMs MyHHIUIIAIBHOTO 00pa30BaHusl MOCTAaH OB S € T:

1. VrtBepauTe npunaraeMelii AAMMHHACTPATHBHBIM periaMeHT AJIMMHHUCTPAIMH
MyHHULMIAIBHOro obpa3oBanus «TemkuHCKuit  paiion» CwmoneHcKoM o00nacTd Mo
NPEeNOCTABICHUI0 MYHWLMIANbHOW yciayrd «lIpenocraBnenue Beimucku u3 Peecrtpa
MYHUUHUNATBHOTO HMYINECTBA MYHHULMIAIBHOTO o00Opa3oBaHus «TeMKHHCKHM panioH»
CMoneHckoit odnacTm». :

2.  Ortgeny BKOHOMHI{H,_‘T MMYIIECTBEHHBIX M 3€MENbHBIX  OTHOLUEHHMH
ANMHHHCTpallM MYHHLUNANTbHOTO oOpasoBanus «TeMkHHCKHI paiion» CMoneHcKon
obnacte (A.H. Pyukuna) oGecrieqnTs UCTIONHEHHE AIMHHUCTPATHBHOTO PErIAMEHTA.

3. CucreMHOMY agMHUHUCTPATOPY AIMUHUCTPAIAH:

- Pa3MeCTHUTh HaCTOsIIIee TOCTAHOBIEHHE Ha OPULIMAIBHOM caiiTe AJIMHHHCTPALUH
MyHHUIUNAaNbHOro o0pa3oBanus « TeMKHHCKHI paiton» CMoeHcKol 061acTH;



- pa3sMecTUTh MHAPOPMALIUIO O MyHHLIUIIAIBHOMN ycnyre B Peectpe FOC-YH&pCTBCIkX\
Y MyHULUIANBHBIX Yeuyr (dyHkmuit) CMOeHCKOM 00IacTH.

4. KoHTponb 3a HCIOJHEHHEM HACTOALIEIO I[IOCTAHOBJIEHHUS BO3JIOXKHUTH Ha
3amectuTens [7aBbl AJIMMHUCTpaMM MYHHLMIANBHOTO 0OOpa3oBaHus «TeMKUHCKHI
pation» Cmonenckoii obinactu B.M. Bonkosa.

['naBa AgMUHUCTpaIUN : e
MYHUIMIIATBHOTO 00pa30BaHUS
«TemxuHckult paiton» CMoneHckol obacTu P.B. ’Kypasnes



YTBEPX/IEH
MIOCTaHOBJIEHHEM AMUHUCTPALIMU
MYHMIIUIIAJTbHOTO 00pa3oBaHus
«TeMKuHCKMIT paiion»
CMmoneHckoit obnactu

OT _p9. .04 . AR » N A4S

AJIMUHUCTPATUBHBIN PEIJIAMEHT
AIMHHHCTPAaUHH MyHHIHAJILHOTO 06pa3oBanusi «TeMKHHCKHI paiion»
CMouencKoii 06,1aCTH N0 NPeIOCTABICHHIO MYHHIUNIAIBLHOM yCTIyrH
"IIpenocrasiienne BLINHCKH U3 PeecTpa MyHHUMNAILHOrO HMyIIeCTBa
MYHHIUNA/ILHOTrO o0pa3oBanus «TemkuHckuii paiion» CMoseHckoii odiacTu'

1. O0mue mooKeHUA
1.1. Ilpeamer perynupoBaHus AIMUHHACTPATUBHOIO PeriaMeHTa

AIIMUHVCTDATHBHBIA ~ PEIIAMEHT IpPENOCTABICHHS MYyHHIHNANLHON  YCIyrH
«IIpenocraBnenue BBIMUCKK U3 PeecTpa MyHHIUNANTBHOTO MMYIIECTBA MYHHUIMIIATEHOTO
obpazopanus « TeMkuHckuit pation» CMoneHcKo# o6nacTu» (najee — AIMUHECTPATHBHbII
pernaMeHT) pa3paloTaH B IIeNSX IMOBBIMICHHS Ka4yeCTBa MCIOJNHEHHS M NOCTYIHOCTH
pesynbrara MpeaoCTaBIeHUs] MyHULUIIAIbHON yCIyTd, CO3JaHUsA KOMGMOPTHBIX YCIOBHUIA
JUIL  TOTpeOHTeNeld MYHHWLMNANbHOM YCIYTH, OIpENeNseT MOpANOK, CPOKH U
norpebutTened  MyHMUMNAIBHOH  YCTyrd,  ONpeAenseT  MOPSHOK, CPOKH  H
MOCITEOBATENbHOCTh  ISHCTBHH = (aIMUHHCTPATUBHBIX MPOLENYP) AIMUHHUCTPALIHH
MYHULANANEHOTO 06pa3oBaHus « TeMKHHCKH paiion» CmoneHckoil obnactu (majiee —
AJZIMAHHCTpALMK) TTPH OKa3aHWM MyHUIMNIAILHON yCITyTH.

1.2. Tepmunsl, ucnons3yeMsle B ATIMHHUCTPATUBHOM pErNIaMEHTe

B Hacrosmem A,[[MHHHC‘I;paTI/IBHOM periaMeHTe HUCHONB3YeTCsl  CleAyHoLIHe
TEPMHHBI U TIOHSTHS: .

MyHHULMIIAIBHAS YCIyra, MPeNoCTaBiseMasl opraHaMd MECTHOIO CaMOyIpaBJIeHMS
(manee — MyHMUMNANbHAs yCJyra), - JesTEIbHOCTb IO peatu3anuu (yHKIHH opraxa
MECTHOIO CaMOYNpAaBJIeHHs, KOTOpas OCYLIECTBIAETCA II0 3ampocaM 3asBUTeled B
Npefienax MOJHOMOYMH OpraHa, NPEAOCTABISIONIEr0 MYyHHIHIANBHEIE YCIyTH, IO
peIIeHHI0 BONPOCOB MECTHOIO 3HA4YEHUS, YCTAHOBIEHHBIX B COOTBETCTBHH C
®@enepanbHbIM 3aKoHOM 0T 06 okTsaGps 2003 Ne 131-®3 «O6 06X NPHHLKIAX
OpraHW3alMi MECTHOTO caMoynpaBneHus B Poccuiickodt ®enepaimu» u  YcraBom
MyHHULUNAIBHOro 06pazoBanus « TeMKHHCKHM paiion» CMoNeHCKoM 001acTH;

3a8BUTENb — (U3MYECKOe WM OPUAMYECKOE JMIO (32 HCKIIYEHHEM
TrOCYapCTBEHHBIX (DOHIOB H UX TEPPUTOPHAIBHBIX OPTaHOB, OPraHOB TOCYNAPCTBEHHBIX
BHEOIOKETHEIX (OHAOB M HMX TEPPUTOPUAIBHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyNpaB/IeHNs) MO0 WX YIIONHOMOYEHHbIE IIPEACTABUTENH, OOPaTHBIIMECS B OpPraH,



e,

PEeIOCTaBIAIONIMI MyHULMIIAJIBABIE YCIYTH, MO0 B OpraHU3allyy, npenocmnmm@
MYHHIMIAIbHBIE YCIYTH, C 3alpocoM O MpeAOCTAaBICHHH MYyHHLHIAIBHON YCIYIH,
BBIPA)KCHHOM B YCTHOM, IMCBMEHHOMN MM 3NIEKTPOHHOM (opMe;

ANMHMHUCTPAaTHBHBIN perlIaMeHT — HOPMAaTHUBHBINM PABOBOM aKT, yCTaHABIMBAIOLIUN
IIOPSAZIOK IMPENOCTAaBIEHUs] I'OCYJapCTBEHHOW W/IM MYHUIMOAIBHON YCIYrd M CTaHAapT
[IPEAOCTaBJICHUS rOCYAapPCTBEHHON MM MyHULIMIIAJIBHON YCIIYTH;

peecTp  MYHMIMNAIBLHONM  COOCTBEHHOCTH — uH(MOpPMAIMOHHAs CHCTEMa,
cofepxaias IepedyeHb OOBEKTOB MYHHUIUIIAIBHON COOCTBEHHOCTH (KpOME CpElCTB
MECTHOIO OOIKeTa, 3€MEeNBbHBIX YYacTKOB, IPHPOAHBIX PECYPCOB M JIBUKHAMOTO
UMYIIECTBA) U CBEICHUS, XapaKTEPH3YIOLIME 3TH OOBEKTHI;

JOJDKHOCTHOE JIMI0 — JIMIO, IOCTOSSHHO, BPEMEHHO WM IO CIeUUaJIbHOMY
IIOJTHOMOYMIO OCYLIECTBIstoNIee (YHKLUM MPEACTaBUTENST BJIACTH JHOO BBHITIOJHSIOIIEE
OpraHu3allMOHHO-PACIIOPSIAUTENBHBIE, AAMUHUCTPATUBHO-XO3SHCTBeHHbIE (YHKLIUU B -
roCylapCTBEHHOM OpraHe Wik OPraHe MECTHOIO CaMOYIIPaBIICHHUSI.

1.3. Onucanue 3asBuTeNei, a Tak)Ke GU3MIECKUX U FOPHIAYECKUX JIUL], HMEIOLIHK
IIPaBO B COOTBETCTBHHU C (eiepabHBIM ¥ 06TaCTHBEIM 3aKOHO/ATEJILCTBOM,
MYHUIIMIIAIEHBIMA HOPMaTUBHBIMU NPABOBBIMY aKTaMHM JTMOO B CHITY HAJEICHHUS UX
3asBUTESAMHU B MOPAAKE, yCTaHOBﬁeHHOM 3aKoHozaresbcTBOM Poccuiickon ®enepanyu,
IIOJIHOMOYHSMH BEICTYIIaTh OT HX UMEHU IIPH B3aUMOJACHCTBUH ¢ AIMHHUCTpaLUeH,
MHBIMU OpraHaM# MECTHOTO CaMOYIIPaBJIeHHA U OPraHU3aLUsAMH IIPH IIPEAOCTABIECHUH
MYHULMIIAIBHON yCIyTH

1.1.1. TlpaBo Ha nosy4yeHre MyHUIMIIAIEHON YCIIYTH UMEIOT rpaxane Poccuiickoii
Qenepanuy,  OpUAUMYECKHE — JMUA M UHAMBUIYyaJbHBIE  MpeaNpHHHMATEIH,
3aperucTpupoBaHHble Ha Tepputopuu Poccuiickoin Penepanuu, 3avHTEpEeCOBaHHBIE B
TIPENOCTABIEHHMM BBIMUCKU U3 PeecTpa MyHHIMNANTBHOTO MMYILNECTBA MYHUIIMIATEHOTO
obpasosanns « TeMKMHCKHH paifoi» CMOIeHCKOI 06/1acTH (Hanee — 3asiBATEIB).

1.2.2. Or uMeHHM 3asBUTENS C 3asBIEHUEM O MPENOCTABICHUH MYHHLHIIAIbH
YCIyTH MOXET 00paTUThCsl PEACTABUTEND 3asBUTENS, KOTOPhIN MPEAbIBIAET JOKYMEHT,
YAOCTOBEPAIOIIUI €ro JUYHOCTh, NpejAcTaBiseT (MpHiiaraeT K 3asBICHHIO) IOKYMEHT,
MOATBEPXKAAIOIIMMA €ro MOIHOMOYUS Ha oOpallleHue C 3asBJIEHHEM O IIPENOCTaBIIEHUH
MYHHUUUINAIBHON YCITyTH (TIOAJMHHUK WM HOTapHaIBHO 3aBEPEHHYIO KOIIUIO).

1.4. TpeGoBaHUs K MIOPSIKY MH)OPMHPOBAHHS O TIOPSIIKE [IPEOCTABIEHNS
' MyHHLIMIATBHOH yCIIyTH

1.4.1. CBenenuss 0o MecTe HaxOXJIeHHUS, rpaduKax pabOTHl, HOMepax KOHTaKTHBIX
TenedoHOB, ajpecax OQHUHUANBHBIX CafTOB M agpecax OJIEKTPOHHOU IOYTHI
AIIMMHHCTpallMY, CTIPYKTYPHBIX IIOfpasfelieHuii AIMUHHCTpAlMd W OpraHM3allvi, -
YYacCTBYIOIIUX B IPENOCTaBICHUA MyHULIAIATBHOU YCITYTH:

Mecro Haxoxamenus: 215350, Poccuiickas ®Penepauus, CmoneHckas 00macTs,
Temkunckuii paiton, yn. CoBerckag, 1. 27.

' Otnen 3KOHOMHUKY, UMYILIECTBEHHBIX U 3€MENIbHBIX OTHOLUEHHM A IMUHHCTPALMK
MYHHUIMIIAIBHOTO  oOpa3zoBaHus  «TeMKMHCKHI parion» (CMmoneHckoil obnactu



y 4 i

/ OCYLIECTBIISIET NPUEM 3asiBUTEIIEH B COOTBETCTBUH CO CIIEAYIOLIUM IparKOM:
IlonenenpHuk: - ¢ 9.00 no 17.15;
Bropnuuk: - ¢ 9.00 o 17.15;,.
Cpena: - ¢ 9.00 oo 17.15 ;
Yetsepr: - ¢ 9.00 no 17.15 ;
IIsTauna: - ¢ 9.00 no 17.15 ;
ITepepeis: - 13.00 no 14.00.

KonrtaxtHble Tenedonsl, dhaxc: 2-18-62, 2-18-44.

Anpec opunmansHOro caiita AIMHUHACTpaUuy B ceTy VHTEpHeT:

http://admin.smolensk.ru/~temkino

aZpec 3JIEKTPOHHOM MOUTHI: temkino@admin.smolensk.ru, temkino@admin.sml.

1.4.2. Mudopmanus o MecTax HaxXOXJIeHUs U rpadukax padoTsl AAMUHHCTpALIUH,
CTPYKTYPHBIX NOApa3feneHuii AJMHUHHCTpalMd U OpraHu3aluii, y4acTBYIOIIUX B
NpefocTaBIeHHH MyHHLMIIANBHOM YCIyTH pa3MelaeTcs:

- 1) B TaGimaHOM B Ha HH(OPMALMOHHEIX CTeHIaX AJIMHUHUCTPAINY;

2) Ha o(UIIHABEHOM caiiTe AJMUHUACTpAIMHK http://admin.smolensk.ru/~temkino

3) B cpescTBax MaccoBoii nH(popManuu: B TeMKHHCKON pallOHHOM rasete «3aps»;

4) Ha pernoHaJIBLHOM NOPTaJle r'OCYIapCTBEHHBIX YCIIYT.

1.4.3. Pasmenaemas HHGOPMAIKs COIEPIKUT TAKKE:

1) u3BNEeYeHUsT U3 HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABIMUBAKOIIMX MOPSAOK U
YCIIOBUS NIPENOCTABICHUS MYHUIUIIATILHON YCIIYTH;

2) TekCT AIMUHUCTPATUBHOTO PErVIaMeHTa C IPHIIOKEHUSMU;

3) 6nok-cxemy (cornacHo ITpunoxenuro Ne 1 Kk AIMHHUCTPATHBHOMY PEITIaAMEHTY );

4) mepedyeHb NOKYMEHTOB, HEOOXOMMMBIM IS MPENOCTABICHHSA MYHHIIMITAIBHON
YCIIyTH, 1 TpeOOBaHus, IPEeIbABIsEMbIE K ITUM JJOKYMEHTAaM;

5) NOpsAOK HHPOPMUPOBAHHUSI O XO/E NIPEOCTaBICHUS MyHULUIIAIBHON YCIIyTH;

6) nopsnok obxanoBaHusl AeHCTBUI (Oe30elCTBUSA) U peLleHUl, OCYLIEeCTBISEMBIX
¥ IPUHUMaeMbIX AIMUHUCTpalied B X0/1e IPeJOCTaBIeHNS MyHUIIMIIATbHON YCIyIy.

e 1.4.4. indbopMHpOBaHHe 3asBHTENEH O HopsIIKe IPeNOCTaBIeHNS MyHUIMIIATHHOM
YCIYTH OCYILECTBISETCS B (OPME MHIMBHUIYaJIbHOTO MH(GOPMUPOBAHHS U IMyOIMYHOTO
UH(QOPMUPOBaHUS. | ;

1.4.5. Tlpu uHODOPMHUPOBAHHH 3asBUTENA O MOPAAKE IpPeIOCTaBIeHUs
MYHUIUIAIBHON YCIYTH CIIeLIHANIUCT COo0IIaeT HH(OPMALIHMIO IO CJIEIYIOIIMM BOIIPOCaM:

- 0 KaTeropuy 3asBUTENEd, UMEKIMX IPAaBO HA IOJyYEHHE MYyHHIUIATBHOMN
YCIIYTH;

- 0 MepeYHe JOKYMEHTOB, TPEOYEMBIX OT 3asBUTENs, HEOOXOMUMBIX IS MOIYyYEHHUS
MYHHIIMIIAJIBHOMN YCIyTH; |

- 0 TpeOOBaHUAX K 3aBEPEHHIO JOKYMEHTOB U CBE/ICHUH;

- 10 BXOIAIIUM HOMepal}J, O[T KOTOPBIMH 3apeTrUCTPUPOBAHBI B CHUCTEME
JIeTIONPOM3BOJCTBA 3asBIEHNS H NPUIIATalOMKecs K HUIM MaTepHaibl;

- 0 HEOOXOAMMOCTH TIPEICTAaBIeHUS AOOTHUTENBHBIX JOKYMEHTOB U CBEJCHUM.

1.4.6. Ilpu orBeTe Ha TenedOHHbIE 3BOHKU CIELMATIMCT JOJKEH Ha3BaTh (haMHIIMIO,
¥Msl, OTYECTBO, 3aHUMAEMYIO JIOJHKHOCTh U HAMMEHOBAHHE CTPYKTYPHOTO [OApas/ie/leHH s,
TIPEIUIOKUTE MPAKAAHUHY [IPENCTABUTHCS U U3JI0KHUTH CyTh BOIIPOCA.



N

Crenuanict npu oOIeHHH ¢ 3asButTeiaeM (Mo TeneGoHY HIM JIUMYHO) HOJIKE
KOPPEKTHO M BHHUMATEJIBHO OTHOCHUTCS K 3asBUTENI0O, He YHWXKAas ero 4YecTd H
OOCTOMHCTBA. YCTHOE HHGOPMHUPOBAHHE O TOPSAKE IMPEIOCTABICHUSI MYHHULHUIIATbHON
YCIIYTH JOJDKHO MPOBOAUTHCS € UCITONB30BaHUEM O(HUITAATIBHO-IEIOBOIO CTHIIS PEYH.

Bo BpeMs pasroBopa HeoOXOAMMO IIPOM3HOCHTH CJIOBa 4YeTKo, wu3derarsb
«I1apajuleNIbHBIX Pa3rOBOPOB» € OKPYXKAIOIMMHM JIOBMU M HE IIPEPhIBATh PasroBOp IO
IpUYMHE MOCTYIUIEHUS 3BOHKA Ha JAPYyToi anmnapar.

CrenuHanucT, OCYUIECTBISIONHHA  yCTHOE  HMHGOPMHpOBaHHE O  MOpPSIKe
IIPEOCTABIIEHHS! MYHUIUITAIBHON YCIIYIH, HE BIIpaBe OCYIIECTBIATH MHPOPMUPOBAHHE
3asIBUTEJIS, BBIXOAAIINE 3a pPaMKH CTaHAAPTHEIX MPOLEAYP M YCIOBHMH IpedoCTaBICHHUS
MYHULIMITATEHOW YCIIYTH M TPSAMO MIM KOCBEHHO BIHSIOIEEe HAa WHAWBUIYAJIBHOE
pelueHue rpaKJaHuHa.

Crenuanuct, OCYIIECTBISIONIMNA HHAUBHIYaIbHOE YCTHOE€ HWH(POPMHUPOBAaHHE O
MOpsIAKE IIPEAOCTaBICHUS MyHHananBHOH YCIIYTH, JIOJDKEH NPUHATh BCe HEOOXOAMMBIE
Mepbl JUIA TIOHOTO M onepaTHBHom OTBeTa Ha IOCTaBJE€HHBIE BOMpOCHl. B cioyv~a
HEBO3MOXXHOCTH IPEJOCTABICHHUS IOJHONH HH(OPMAIIUU CIEIHAINCT, OCYIeCTBISIOIIMH
HHAWBHUIyaJbHOEe yCTHOe HWH(MOpPMUpOBaHUE, JOMKEH MPENJIOKUTh TIpakIaHUHY

obpatuThes 3a HeoOXoauMON MH(OpMaLMeld B MUCbMEHHOM BHjie TMO0 Ha3HAYUTh JIPyroe -

yonoOHOe i Hero Bpems IS ycmom MH(QOPMUPOBAHUS IO HMHTEPECYIOIEMY €ro
BOIIPOCY.

1.4.7. I/IHI[HBH,HyaJIBHoe NUCbMEHHOe  HHGOpPMHUpOBaHHWE O  MOPSJKe
peJ0CTaB/ICHHUS MYHHL[HH&JIBHOH YCIAYTH TPU MUCBMEHHOM OOpallleHUH I'pakIaHWHA B
opraH, MpelOoCTaBISAIOIMNA MYHHLMIAIBHYK)  YCIYTy, OCYUIECTBIIIETCA  IIyTEM
HalpaBJIeHUsl OTBETA IIOYTOBBIM OTIIPABJIEHHEM.

Ilpy WHOUBHAYAIbHOM I[HCBMEHHOM HWH(GOPMHUPOBAHMM OTBET HANPaBIIAETCS
3asBUTENO B TeueHue 30 QHel co AHSA perucTpanuy oopauieHus.

1.4.8. OtBeT Ha o6pameHHe noCTynuBIIee B (opMe 3JIEKTPOHHOIO AOKYMEHTa,
Harpasisiercss B (dopMme 3neKTp0HHor0 OOKYMEHTa IO aapecy JJIEKTPOHHOH ITOYTEI,
yKa3aHHOMY B OOpallleHUH, WIIM B IHCbMEHHOM cpopme 110 [TI0YTOBOMY aJIPECY, YKa3aHHOMY
B OOpalleHNH. >

1.4.9. Ily6nuaHoe MHGOPMHUPOBAaHUE O MOPSAAKE NMPEAOCTABICHUS MYyHULUIIATbHON
YCIYTH OCYIIECTBISIETCS MTOCPEICTBOM pa3MelleHHs] COOTBETCTBYIOIIEH MH(OpMALUU B
CpeicTBax MaccoBOW MHGpOpMAalMY, Ha O(QHIHAIBHOM CaiTe opraHa, peaoCTaBIsroIIEero
MYHULHUNAIBHYIO YCIYry, a TakKe Ha WH()OPMALMOHHBIX CTEHJaX B MecTax
[IpEeIOCTABICHHUS YCIYTH. '

_ 1.4.10. 3asBUTENnbs UMEET NPABO HA MOJNyYEHHE CBEACHMI O CTaJUU IIPOXOXKICHUS
ero odpalleHus.

2. CraHaaprt npeaocTaBleHHs MyYHHIHNIAJbHOH yCJIYIH
2.1. HaumMeHOBaHHE MYHUIUIIAIBHON YCIIYTH
HaumeHoBanue MyHuIMnanesHou ycayru — «I[Ipemocrasnenue Beimucky u3 Peectpa

MYHHUIMIIAJTBHOIO HMYIECTBAa MYHUIIMIAIbHOIO oOpa3oBaHUs «TeMKMHCKHHA paioH»
CMoJieHCKO# 00/1acTi».



2.2. HanMeHOBaHKe OpraHa IPeA0CTABISIOLIETO MYHHIMIIATBHYIO YCIYTY

2.2.1. MyHMIUNABHYIO YCIYTY NPEAOCTaBIsAeT AJMUHUCTpPALHS MyHHIMIATBHOIO
oOpasopanus « TeMkuHCkui paiion» CMONEHCKOI 06nacTy.

CrpyKkTypHBIM moApasjieneHueM AJIMUHUCTPAUMU MYyHUIMTIAJIBHOIO 0OpasoBaHus
«TemxnHCcKui  pafion» CMONEHCKOH O6NAacTH, OTBETCTBEHHBIM 3a INPEJOCTABICHHUE
MYHHLIUNATBHON YCIIYTH, SBISETCS OTAE] SKOHOMUKH, MMYIIECTBEHHBIX U 3€MeNIbHBIX
OTHOIIEHUM AJIMUHUCTpALUN MYHUUUNAIBHOTO 00pa3oBaHus «TeMKHHCKHH paiioH»
CMoneHckoit obnactu (nanee — YoIHOMOYEHHEIH opras).

2.2.2. JIns peoCTaBNeHAs MyHHUIAIATBHOM yCIyru He TpebyeTrcsi oOpalleHus B
UHBIE OpraHbpl TOCYAapCTBEHHOW BIACTH, OPraHbl MECTHOIO CaMOYIPaBIEHUS |
OpraHu3aluy.

2.2.3. 3anpemieHo TpeGOBATh OT 3aSBUTENIS OCYILECTBIICHUS NEUCTBUM, B TOM YHCJIE
COITIaCOBAHHUH, HEOOXOAUMBIX M IMOTy4YEeHHUS MYHMIMIAIBHON YCIYIM M CBA3aHHBIX C
obpallleHHeM B HHBIE OPTaHbl MECTHOTO CaMOYHPaBIIeHH)s, OPTraHU3aLHH, 33 HCKITIOYeHHeM
IIOJIyYEHUS YCIIYT, BKIIIOYEHHBIX B NIEPEUYEHD YCIIYT, KOTOPBIE SBISIOTCS HEOOXOOUMBIMHA U
00s13aTeIbHBIMHU VIS IPENOCTABIEHUS MYHULMIAIBHBIX YCIIYT;

2.2.4. VIIONHOMOYEHHBI! OpraH, HpH IPeJOCTABIEHAN MyHUIMNANEHOM YCIyTH, He
BIIpaBe TpeOOBATh OT 3aABUTENA:

1) mpencrapieHus JOKyMEHTOB M HH()OPMAlWMHM WM OCYILECTBICHHS IEHCTBHIA,
IPENCTABICHUE MM OCYLIECTBICHHE KOTOPBIX HE IIPEJYCMOTPEHO HOPMATHBHBIMU
[IPABOBBIMM ~ aKTaMH, PETYIMPYIOIIMMH OTHOLUEHHS, BO3HHMKAIOIIME B CBS3H C
MPENOCTABIEHUEM MYHUIUIIATBHOMR YCIyry;

2) npencraBieHUs JOKYMEHTOB ¥ HWHGOpMAalUK, KOTOpble HAaxXoaaATCcs B
PaclopsiKEHUH  OpPraHOB, MNPEIOCTAaBJISIOMIMX  MYHULMNAIBHYIO  YCIyTy, HMHBIX
rOCYy1IapCTBEHHBIX OpTraHoB, OpraHOB MECTHOTO caMOyIlpaBJIeHHUS oo
TO/IBEIOMCTBEHHBIX OPTraHaM MECTHOTO CaMOyIIpaB/ICHHS OpraHu3alui, y4yacTBYIOIIHUX B
NPEAOCTABICHUN MYHHULIUIIAIBHON YCIIyTH, B COOTBETCTBUM C HOPMATHBHBIMH [IPABOBBIMH
akramu Poccuiickolf @ezepanuy, HOPMATHBHBIMU TPABOBBIMM aKTAMH CyGBEKTOB
Poccuiickoit ®enepanuu, MYHHLHMIATLHEIME  [IPABOBLIMHM  aKTaMH, 33 HCKIIOYEHHEM
IOKyMEHTOB, BKIIFOUCHHBIX B ONPENIEIEHHbIH YaCThio 6 cTaThu 7 De/lepabHOr0 3aKoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuM3anuM IpenOCTaBIECHHUS TOCYJapCTBEHHBIX M
MYHUIMIANBHBIX YCIyI» NepedeHb IOKYMEHTOB. 3asBUTENb BIpaBe IPEICTABUTh
yKa3aHHble TOKyMEHTEI X MH(QOPMALHMIO B OPraHbl, IPEOCTaBISIOLINE T'OCYAapCTBEHHbIE
YCIIYyT', W OpraHBbI, npeﬂocraﬂn';{}omne MYHHIMOAIBHBIE YCIYTH, MO COOCTBEHHOM
UHUIMATUBE.

2.2.5. B cayuasx, xorza npu IIpeII,OCTaBJIeHHH MYHHMIHUIIAIBHONW YCIYTH BO3HHUKAET
HEOOXOAMMOCTh  MEXBEJIOMCTBEHHOTO M (MJIH) MEXYPOBHEBOIO UH(QOPMAITHOHHOIO
B3aHMO/ICHCTBHS, TAKOE B3aUMOJIEHCTBUE OCYLIECTBISET AJMHUHUCTPALNS B COOTBETCTBHH
¢ denepanbHBIM 3aKOHOM OT 27.07.2010 Ne 210-®3 «O6 opranu3anuy NpenoCTaBIeHHUs
TOCYAapPCTBEHHBIX U MyHHLIUNAIBHBIX YCIIYT.

L



2.3. Pe3yibrar npeocTaBleHUs MyHHIUNATbHOMN YCIyTH

2.3.1. Pe3ynprartoM NpejoCTaBIEHUsS MyHULUIAIBHOW YCIyTH SBISETCS NPUHSTHE
AJIMUHHCTpAIHei OMHOIO U3 CIIEAYIOIIMX PEIIeHHUI:

- TNpeAocTaBiieHHWEe BBINUCKM W3 PeecTpa MyHHIMIANIBHOIO HMYyIECTBA
MYHHUIUIAIBHOr0 oOpa3oBanus « TeMkuHCKMit paiion» CMoIeHCKOH 061acTy;

- OTKa3 B IPEIOCTaBJI€HUH BBINMCKA W3 PeecTpa MyHHIIMIAIBHOIO HMYIIECTBA
MYHMLUIAIBHOTO 06pa3oBanus « TeMKHUHCKHI paiion» CMoneHCKoH 06IacTH.

2.3.2. [Ilpouenypa TIIpeNOCTaBiEHHsS MYHWIMIAIBHON YCIyrH 3aBepliaeTcs .
TIOTTyY€HUEM 3asIBUTEJIEM OJHOIO U3 CIEAYIOIIUX TOKYMEHTOB:

- BBINIUCKH K3 Peectpa MyHUIUMNANBHOTO MMYILECTBA MYHUIIMIIAIBHOIO
obpazoBanus « TeMKuHCKHit paiton» CMONEHCKON 001acTH;

- yBeIOMJIEHHS B NHCBMEHHOHM ¢opMme 00 oTcyTcTBHM o0Obekta B Peectpe
MYHHUIMITIATBHOTO HMMYLIECTBA MYHHULUNAIbHOrO oOpa3oBaHus «TeMKHHCKHMA pailoH»
Cmornenckolt obnactu (nanee - Peectp); .,

- yBeZloMIIeHHUsI 06 OTKa3e B MPEIOCTARICHUY MyHHIAIANBHOM YCIyTH. e

2.4, Cpok HHGI{OCT&BHGHHH MYHMLMIIAIBHOR YCIyTH

2.4.1. YNonHOMOYEHHBIN OpraH MpeaoCTaBIseT BBITHCKY U3 Peectpa B Teuenue 14
JHer ¢ MOMeHTa 00pallleH sl 3asBUTENS.

24.2. B cnydae orcyrctBusi ob6bekra B PeecTpe VIIONHOMOUEHHEIH oprad
HaNpaB/IAeT 3aiBUTEIIO yBeAOMIIEHHE 00 OTCYTCTBHU OObekta B Peectpe B Teuenue 30
THEeH. =

2.4.3. B cinyyae npuHATHA YIIONHOMOYEHHBIM OPraHOM pelleHus 00 OTKasze B
NIPEIOCTaBICHUM BBIIUCKHM U3 PeecTpa 3asBHUTENb yBeAOMIISETCS 00 3TOM MUCHMEHHO B
Teyenue 30 queit.

2.5. TIpaBoBbIe OCHOBaHHS NPeIOCTABIEHUS MYHUIIUNIAILHOM yCIyIH ety
-
[IpenocTaBneHrue MyHULMIIATEHOM YCIYTH OCYLIECTBIAETCS B COOTBETCTBHH C:
Konctutyuueit Poccuiickoi '(Dez{epaunn; _
QenepanbHBIM  3aKOHOM or 27.07.2010 Ne 210-®3 «O6 oprasu3anuu
IPeOCTaBIeHNs TOCYJapPCTBEHHBIX H MyHULUITATIBHEIX YCIYI»;
@enepanbubiM 3akoHOM or 03.10.2006 Ne 131-®3 «O6 o6mMX NPUHLKIAX
OpraHu3aliid MECTHOIO caMoyIipaBiieHus B Poccutickoii @enepaiiumy;
YcTaBOM MyHHIMIANBHOIO o6pazoBanus «TeMkuHCKHMET  paiton» CMoneHCKoi
obnactu (HOBas pelaKiys);
¥ IPyTHMH NIPAaBOBBIMH aKTaMH.

2.6. McuepripIBaromyii mepeueHpb JOKYMEHTOB, HEOOXOIUMBIX
JUTS IPEOCTaBIEHUS] MyHULIMITAIbHON yCITyTH

2.6.1. [lns mpenocTaBieHHs MyHHLMNAIBHOW YCIYTH 3asBHTENb IPELOCTABISET
CleayIoIue TOKYMEHTHI: :
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1) 3asBleHMEe O NpENOCTaBIEHWM BBHITHCKH M3 Peectpa (mpunoxenue Ne 2 x
AJIMUHUCTPaTHBHOMY peryaMeHTy), K KOTOPOMY IIPHIIATaroTCs CIeayOLIHe JIOKYMEHTHI:

a) IS FOPUANYECKIX JTHIL:

- KOIMHM JIOKyMEHTOB, MOATBEPKIALIMX PErHCTPAlMI0 IOPHANYECKOTO THIA K
TIOJTHOMOYHS €TI0 MpeICTABUTEIS;

0) 11 QU3MYECKHX UL, MHIMBHILYATbHbIX peanpUHUMATENEH:

- KOIIHS IOKYMEHTA, yAOCTOBEPSIOIIENO INYHOCTD;

2) naanexammm o6pazoM odopmiteHHas AOBEPEHHOCTh HA JIMIIO, UMEIOLIee TIPaBO
JICCTBOBATE OT UMEHH 3asBUTEJIS, €CIIH 3asIBKa TTOAeTCsI IIPEICTaBUTENIEM 3asBUTEIISL.

' 2.6.2. 3anpeuieHo TpGGOBa’fB NPEeIOCTaBNACHHs JOKYMEHTOB U MHGOPMAILMU WITH
OCYWICCTBNCHUS ~ ACHCTBHI, NpENOCTaBNEHHe WM  OCYIIECTBIEHHE KOTOpBIX He
NPEIYCMOTPEHO HOPMATUBHBIMH . [IPAaBOBBIMH aKTaMH, PETYIHMPYIOIUMH OTHOIIEHUS,
BOSHUKAIOIIUE B CBSI3U C IPEOCTABIEHUEM MYHHIIUIIANBHOR YCITyTH.

2.6.3. 3ampemeno TPeOOBaTh MPENOCTABIEHHS JIOKYMEHTOB U HHpOpMaIIIH,
KOTOPBIC HaXOIATCSA B PACHOPSDKEHUH AMUHUCTPAIMU B COOTBETCTBUM C HOPMAaTUBHBIMH
paBOBbIMU  akTaMu Poccuiickolt ®enepauuu, HOPMaTHBHBIMH IIPAaBOBBIMH aKTaMH
CMorneHcKkoit 06nacTi, MyHHIIUIATEHBIMH IIPaBOBBEIMHU aKTAMH.

2.6.4. JlokyMeHTHI, NpenocTaBiseMbie 3ajBUTEJIEM, JOJDKHEI COOTBETCTBOBATEH
CJIEYIOIIMM TPEOOBAHMUSIM

- TEKCTHI IOKyMEHTOB HallMCaHbl pa3topyKBo;

- Gamunus, umsa u oT4ecTBO (TIpH HaIM4WK) 3asBUTENsS, €ro ajgpec MecTa
KUTEJILCTBA, TeNEe(QOH (€CIH €CTh) HAMUCAHEI [IONHOCTEIO;

- B JOKYMEHTAaX HET MOAYUCTOK, MPHUIIUCOK, 3a4€PKHYTHIX CIOB M HHBIX
HEOTOBOPEHHBIX MCIIPABICHHH;

- IOKYMEHTBI HE UCIIOTHEHB! KapaHAaIlIoM;

- IOKYMEHTBI HE HMEIOT CEPhe3HBIX IOBPEXK/IEHHH, HaJIMYHe KOTOPBIX JOIyCKaeT
MHOTO3Ha4YHOCTb MCTOIIKOBAHHS COJEPKAHMUSI.

2.7. VicuepnbIBalomuii iepeyeHb OCHOBAHMI TS OTKa3a B NpueMe TOKYMEHTOB,
HEOOXOIUMBIX Al NPe10CTaBICHHS MyHHIUIIAIBHOM YCIIyTH

2.7.1. OrcyTcTBHE IOKYMEHTOB, IIPEIYCMOTPEHHBIX IIYHKTOM 2.6.1 Hactosmero
AJZIMMHUCTDAaTUBHOIO perlaMeHTa, HIIM NPENOCTABIICHHE MNOKYMEHTOB HE B IIOJIHOM
o0beMme.

2.7.2. JIOKyMeHTBI He COOTBETCTBYIOT TPEOOBaHWSAM, YCTAHOBIEHHBIM IIYHKTOM
2.6.4 HacToOsIIETO A ZIMMHHCTPATHBHOTO pernaMeHTa.

2.7.3. IlpenocraBneHue 3asBUTENEM AOKYMEHTOB, COJEpXalluX OIUMOKUA WU
IIPOTHBOPEYUBBIE CBEAEHUS. _

2.7.4. 3asgBneHue momaHo .TIIHIIOM, HE yNOJTHOMOYEHHBIM COBEpIIAaTh TaKOro poja
NEeUCTBHUS. "

2.8. UcuepnsiBaromuit NepeYeHb OCHOBAHMH I OTKa3a
B MIPEI0CTaBICHUU MyHULIMIIAJIEHON YCITYTU



B npenocrasnennn MyHMIMNATBHON YCIYTH 3aSBUTENIO OTKA3bIBAETCS B CIy4asx:

2.8.1. 3anpamuBaemass “HPOPMALKMA OTHOCUTCS K MHGOPMAIMH OTPAHHYEHHOTO
JOCTyTa;

2.8.2. C 3asBneHueM oOpaTuiIoch HeHaIeXKalllee JIULO;

2.8.3. C 3asBnenneM oOpaTHIIACH ITO BONPOCY, PACCMOTPEHUE KOTOPOIO HE BXOIUT B
KOMITETEHLIHIO OpTraHa MCTIOIHAIOIIEr0 MyHUIUIIANBHYIO YCIYTY.

2.9. Ilepeyenn ycimyr, HEOOXOAUMBIX ¥ O0S3aTENBHBIX IS IPEIOCTABICHHS
MYHUITUTNIATIBHOM YCIIYTH, B TOM YKCJIE CBEACHUS O JOKyMEHTE (IOKYMEHTaX),
BbIJaBa€MOM (BBIIaBa€MbIX ) OPraHU3aLMAMHY, YYACTBYIOMIMMH B [IPENOCTABICHUN

MYHHUIIUIIAJIEHON YCIYTH

Jlns mpenocraBneHMs MYHUIMIAIBHOW YCIYTH He TpeOyeTcsl MOMyYeHHs HHBIX
YCIIyT.

2.10. PasMep muiaTsl, B3MMAeMOM ¢ 3asBUTENS [P [IPEJOCTABIEHIN 2l
MYHHULUINAIBHON YCIYTH, H CIOCOOBI €€ B3UMaHUs

MyHununansHas yciyra npeaocrapisieTcsi OecriaTHo.

2.11. MakcumanbHBIN CPOK OXKHJIAaHHUS B OYepeId IPH [ojade 3arnpoca o
[pe10CTaBIeHUH MyHHLIHHaJ'IBHOI:'I‘ YCILyI'H U IIPH IIOJYYE€HHH pe3ylibTaTta IIpe10CTaBIeHuUs
MYHHIUIIAIBHON yCIIyTd

2.11.1. MakcuManbHBIA CPOK OXUAAHUS B OUepeqd NpH IojAave NOKYMEHTOB Ha
[IOJIy4eHUE MyHULUNTAIIBHON yCiIyru — 20 MUHYT.

2.11.2. MakcuManpHbIi CpPOK OXHJAAHUS B O4Yepeld NpPU NOITYHYSHHH pe3ylibTara _
[IPEAOCTaBICHNUS MyHULUNIATBHON ycIyrd — 20 MHUHYT.

. X Sy
2.12. Cpoxk peructpanuu 3anpoca 3asBUTEIs ~
O IIPEIOCTaBICHUM MYHULIUIIAJIBHON yCIyTH

Cpok peructpaiiuu 3anpoca 3asBUTeINs O MPeIOCTaBIeHHH MyHHUIIUIIAIBHOM YCIIyTH
HE JOJDKEH NMPEeBBIAaTh 15 MUHYT.

2.13. TpeGoBanus K TIOMEILEHHUSM, B KOTOPBIX MPEOCTABISIIOTCS MyHULIUITAIbHbIE
YCIYTH, K 3aJIy OXXMJIaHUIM, MECTaM IS 3all0JTHEHUS 3alpOCOB O MPEJOCTaBICHIH |
MYHHMIUNAJIBHON YCIyrd, THQOPMALIMOHHBIM CTEHIaM ¢ 00pa3LaMH UX 3arOIHEHUS U
TIepe4yHeM JOKyMEHTOB, HEOOXOMUMBIX JUIsl IPEAOCTABIEHUS KaXKIon
- MyHULMIIAJIBHOU YCITYTH

ITomemenne, B KOTOPOM MpPENOCTaBIAETCS MYHHUIUIIATbHAS YCIIyra, JODKHO OBITH
o0opya0BaHoO: :

[ B
- MecTamMu Juii  OQOpMIIeHHsS  JOKyMEHTOB  (CTOJIOM, ITMCHbMEHHBIMHU
NIPUHAUIEKHOCTSIMH) U MECTOM O)KHUIaHHS;
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- HHOPMaIIMOHHOH BBIBECKOM ¢ YKa3aHHEM KaGHHETa;

- CPeICTBaMH IPOTUBOIIOXKAPHOM 3aIIUTHL.

ITomemenne NOMKHO OBITH OOOPYIOBAHO B COOTBETCTBHU C CaHUTapPHBIMU
[IpaBUTaMH M HOPMaMM, YCTAaHOBJICHHBIMH JEWCTBYIOIIMM  3aKOHOAATEIHCTBOM
Poccuiickoit dexeparuu.

2.14. Ilokasateny NOCTYIHOCTH M Ka4eCTBA MyHHUIUIATbHBIX yCIayTr

KagecTBeHHON mpepocTaBiseMas MyHHLMIANbHAS YCIyra IIPH3HACTCS —IIPH
[IPENOCTABIICHUA  YCIYTM B | CPOKH, oOINpedeleHHble II. 2.4.  HACTOSIIEro
ANIMMHHCTPATHBHOTO PEIIAMEHTa, H [P OTCYTCTBHHM JKalob CO CTOPOHBI MOTpebuTeeii
Ha HapylIeHHe TpeOOBaHNH CTaHAapTa NPeNoCTaBIeHNs. My HUIUNATLHOM YCITyTH.

3. Cocras, NOCJIeI0BATEILHOCTD U CPOKH BbINOJIHEHHSI aIMHHHCTPATHBHBIX
npoueayp, Tpe00BaHHSA K MOPSAKY HX BLINOIHEHHS

3.1. bBrok-cxeMa IIpeNOCTaBICHHS MYHUUMNATBHOH  YCIyTH IpUBeJeHa B
npunoxeHHd Ne | K HacTosmeMy AZMUHUCTPAaTHBHOMY PEIIAMEHTY.

3.2. IlpenocrapieHHe MyHHUMNAIBHON YCIYyIM BKIIOYAeT B cebs CIEAyIoIUe
aIMUHHMCTPAaTUBHBIE IPOLIEAYPHI: \

1) npunsATHE U perucTpanus 3asBIeHUS;

_ 2) paccmoTpenue 3asBlIeHHs M O(QOpPMJIEHHE pe3ylbTaTa [IPeJOCTaBIeHHS

MYHHIUIIAJIBHON YCIIYTH;

3) BBIN@Ya pe3ynsTaTa IpPENOCTAaBIEHHS MYHHIUNATBHOM YCIIYyI'H 3asiBUTEJTIO
(pemeHus).

3.3. IlocenoBaTenbHOCTh M CPOKH BBITOIHEHHS aAMHHUCTPATHBHBIX MPOLEAYD, a
TaKxKe TpeGOBaHUS K MOPSIIKY UX BBITIOTHEHHUSL:

3.3.1 ﬁpHeM 1 pem&paum JIOKYMEHTOB

OcHoBaHueM I Havaja HCIIOJIHEHUS a]MUHUCTPATUBHON NPOLEypHl SABJISETCS
TMYHOE OOpalleHue 3asBHTENs B AJMHUHHCTPALMIO JMGO MOCTYIUIEHME 3alpoca B
AZIMUHACTpaUMIO MO MOYTe, 10 HHPOPMAIMOHHO-TETEKOMMYHHKALHOHHBIM CETSIM
o01wero 10cTyna, B TOM YHciie ceTH MIHTepHeT, BKIIo4as d1eKTPOHHYIO TOUTY.

1) nposepsier Hanuume BCeX HEOOXOIUMBIX JIOKyMEHTOB, B COOTBETCTBHUH C
[IEpeYHeM,  YCTaHOBJICHHBIM IYHKTOM 2.6.1 HacTosIiero AIMHHHCTPATUBHOIO
pernIaMeHTa; ,

2) mpoBepsieT COOTBETCTBHE IPEICTABIECHHBIX JOKYMEHTOB TpeOOBaHHSIM,
YCTaHOBJICHHBIM ITYHKTOM 2.6.4 HacTOAIEro AAMUHHCTPATUBHOIO PEMNIAMEHT;

3) NPOM3BOTUT KOIIUPOBAHUE JOKYMEHTOB, €CIIM KOIIUH HEOBXOMUMBIX JIOKYMEHTOB
HE MpPEICTaBlICHbl, JelaeT Ha HHUX HaIOUCh 00 HMX COOTBETCTBHHM MOJUTMHHBIM
9K3EMILISIpaM, 3aBepseT CBoei OANKCEHIO C YKa3aHHeM bamunuy, uMeHn 1 otyecTsa (pu
HaJIMYHUH); :

4) Ipu OTCYTCTBHH Y 3asBHTEIIA 3aIIO/IHEHHOTO 3aSBJIECHUS WM HETIPAaBUILHOM €ro
3aII0JTHEHUH CIIELUAJINCT, OTBETCTBEHHBIN 3a aneM ¥ oopMIIeHHe BBITHCKHU U3 Peectpa,



3aMoNHAET 3asBJIEHHE CaMOCTOSATENIBHO OT PyKM WIH B MPOrpaMMHO-TEXHHYECKO
KOMILIEKce (C IOCIEeyIOIMM MpEACTaBIeHHeM Ha IOJIIUCH 3asgBUTENI0) MM IOMOTaeT
3asBHTENIO COOCTBEHHOPYYHO 3allOIHUTH 3asBICHHE.

5) perucTpupyer NOCTYIUIEHHE 3alpoca B COOTBETCTBUM C YCTaHOBICHHBIMU
TIpaBHJIaMH [1€I0ITPOU3BOICTBA,

6) cooOIIaeT 3asBUTEIIO HOMED M JIaTy PErUCTpaliy 3ampoca.

3asBieHHs, NONAHHBIE B (GOpMe 3JIEKTPOHHOIO JOKYMEHTa, PETHCTPUPYIOTCS C
yueToM TpeGoBaHuUi 1eI0NPOU3BOACTBA B TeUeHHe pabovero [Hs B A€Hb MX IOCTYIIICHHUSL.

Pe3ynbraroM aJMHHUCTPAaTUBHOW IIPOLENYPHl SIBISETCS INPHUEM M PETUCTpAIUs
CIIEIMAIMCTOM, B OOS3aHHOCTH KOTOPOIO BXONHMT IPHUHATHE NOKYMEHTOB, NPHUHATHIX
JOKYMEHTOB.

ITpomomKUTENBHOCTD a,Z[MHHHCTpaTHBHOH nporenypsl He Oonee 1 aHA.

3.3.2. PaccMoTpeHue oOpallieHust 3aBUTEIIs

OcHOBaHWEM /IS Hadajda IPOLEAypbl paccMOTpeHMs obpalneHus 3asBUTENS ™~y
odopMIIeHHe pe3ylbTaTa Npe0CTaBlIeH s MyHULUIIATBHON YCIyTH ABIISAETCS:

3.2.1. Tlepenaua 3apernCTPMPOBAHHOTO 3asiBieHUs [1aBe AJIMUHUCTPALMK WK €TI0
3aMEeCTHUTEITIO, KypUPYIOLIEMY JJaHHOE HalpaBJIeHue Uil pACCMOTPEHHUS U PE3OIIFOLIUH. '

3.2.2. O3HakoMHMBLIMCH C 3asBieHueM, [JaBa AJMHUHMCTpAalMd WIH  €r0
3aMecTHTENb, KypUPYIOIIMH JIaHHOe HanpaBlieHue JaeT MHUChbMEHHOE IopyUieHue
CIHELUAIUCTY IS JalbHEHIIEero pacCMOTPEHHUS ¥ OATOTOBKH MPOEKTa OTBETA (pemenust).

Ipu nosyueHuy 3arpoca 3asBUTEIs, CIEUANMCT, OTBETCTBEHHEIH 32 PaCCMOTPEHUE
oOpaleHus 3asBUTENIA:

1) ycranapiauBaeT npeaMeT oOpallieHus 3asBHTeNIs;

2) mpoBepSET HATHIUE IPUIOKEHHEIX K 3asBICHHUIO JOKYMEHTOB, IEPEIUCIICHHBIX B
nyHkTe 2.6.1 HacTOsmEro AIMAHACTPATUBHOIO PEITIAMEHT;

3) ycTaHABIMBaeT HAIMYUe IIOJHOMOYMA AJMUHUCTPALMH IO PacCMOTPEHHIO
o0paiieHus 3asBUTEIS. e

B cnydae ecnu mpenocTaBlIeHUe MyHHULMITATBHOM YCIyTH BXONHUT B IOJHOMOYrA
AZIMUHHCTpAllAd U OTCYTCTBYIOT OIpE/ENeHHbIE IyHKTOM 2.8 HACTOAIIEr0 periaMeHTa
OCHOBaHHS i OTKasa B IPEJOCTAaBICHMH MYHULMNAIBHON YCIyTd, CIEUUANNCT, -
OTBETCTBEHHBI! 3a pacCMOTpeHHe oOpallleHus 3asBUTENs, TOTOBUT B JABYX JK3eMIUIIpaX
IIPOCKT pelieHus (pe3y IbTaT IPeJOCTaRIeH!s MyHUIMIANBHOM YCIIyTH) 3asSBUTENIO.

PesynsTaToM aJMHHHCTPaTMBHOM MNpOLEIYphl SBISETCS MNoAnucanie InaBoi
AJIMUHHCTpAI[MU WK €r0 3aMECTUTENIEM, KypUpPYIOIIMM JaHHOE HANPABJIEHUE PEIICHUS O
Ipe0CTaBICHHU MyHULUNAIEHOH  ycIyrH = WIA  OTKase B NPENOCTaBICHHH
MYHHLUTIAIBHON YCIYTH.

[TpoaomKUTENBHOCTh a,E[MHHHCTpaTHBHOH TPOLIE/Y PBI HE Oonee 12 nHe.

3.3.3. Beinaua pe3y/sTara MpefoCTaBlIeH s My HUIIUNAIBHOR YCITyTH (pereHus)
3asBUTEITIO '

OcHOBaHWeM s Hadana MpOIeIyphl BBIJAYX IPEAOCTaBIEHHs MyHHIHMIIAIbHON
yemyru  (pelueHus) sBuseTcss TmoAmmcanue InaBod  AZMMHHCTpalMM WM €ro



3aMECTHUTEIIEM, KYPHUPYIOLIMM JlaHHOE HalpaBieHHe COOTBETCTBYIOIIUX JOKYMEHTOB H
IIOCTYIUICHNE JOKYMEHTOB MJIS BBIIAYH 3a4BHUTENIO CIHELHATUCTY, OTBETCTBEHHOMY 32
BBIZIauy JOKYMEHTOB.

Pemrenne o mnpenocraBneHHM WM OTKase B MPeJOCTABICHMM MYHHULMIATBHOMN
YCIYTH  PErHCTPHPYeT  CIELHAJUCT, OTBETCTBEHHBIH 32  JEJONpPOU3BOJCTBO, B
COOTBETCTBHMH C YCTAHOBICHHBIMH IIPAaBUJIaMU BEJIEHUsI J€JI0NPOU3BO/ICTRA.

PemleHne o mnpenocTaBNeHMM WM OTKase B NPEJOCTABICHUH MYHHULMNATBLHOM
YCIYTH C IPUCBOCHHBIM PETHCTPAIMOHHBIM HOMEPOM CIIEIIHAIMCT, OTBETCTBEHHBIN 3a
Bbl/la1y NOKYMEHTOB, HAIPABJIAIOTCS 3asBUTENIO [IOYTOBBIM HaIpaBIeHHEM JIUOO Bpydaer
JIMYHO 3asBUTEIO IO POCIUCH, €CIM HHOM nopﬂ,uox BbIJIaYd JOKYMEHTa He OIpe/esieH
3asiBUTENIEM ITPH [0f1a4e 3arpoca.

Komust pemwenns BMecTe ¢ OpHrMHanamMH JOKyMEHTOB, [PeICTaBICHHBIX
3asBUTENIEM, OCTACTCS HAa XPaHEHUH B AIMHHICTPALIHH.

PesyneratoM aIMUHHCTPATUBHOM MpOLENYpHI SBISETCS HANpaBICHHE 3asSBHUTEINO
PCILICHUS O NIPEOCTABICHUH MM OTKa3€ B IPEJOCTaBICHUE MyHUIIUIIANBEHOM YCIIyTH.

IIpn Ha/M4YMK OCHOBAHMIA JUIS OTKa3a B NPEAOCTABIECHUM MYHUIMIATIBHOMN YCIyTH,
YKa3aHHBIX B IYHKTE€ 2.8 HAcCTOAIIEro AJMHUHHCTPATHBHOTO perIaMeHTa, 3asBHUTEIIO
HAalpaB/II€TCs IMChMEHHOE YBEIOMIEHHE 00 OTKa3e B IPEIOCTABIEHHH MYyHHUIMNIAILHON
YCIIYI'H 110 [I0YTe WITH IO 3MEeKTPOHHOM TI0YTe, C yKA3aHHEM TaKHX OPUYHH.

IIponomxuTenbHOCTh aIMUHUCTPaTUBHOH IIpOLEAYPHI He Gosee | AHA.

4. @opmMbI KOHTPOJISI 32 HCIIOIHEHHEM aIMHHHCTPATHBHOTO PerJiaMeHTa

4.1. Texkyumii KOHTPONb 3a COOMIOAEHHMEM TIOCIIEN0BATELHOCTH JIeHCTBUH,
OIIpeNeNIeHHBIX aJIMMHUCTPATUBHBEIMHU IpoLEeAypaMHu o IIPE10CTaBICHUIO
MyHULUNANBHOW YCIYyTH, W NPHHATHEM pELIEHWH OCYIIECTBISAETCS JODKHOCTHBIMU
JULAMH, OTBETCTBEHHBIMHU 3a; OpraHm3alyio  paboTbl MO  MIPENOCTaBIEHHUIO
MyHHuHr[aanOH YCIIyIu. '

Texymuit KOHTPONE OCYIIECTBIETCS MYTEM MPOBEACHUS NOMKHOCTHBIM IIALIOM,
OTBETCTBEHHEIM 33 OpPTraHH3allMIo paGOTbI 0 MPEJOCTABIEHUIO MyHULIUIAIBHOR YCIyTH,
NPOBEPOK  COOMIONEHUs] M HCIOJIHEHWS COTPYJHHKAMH TIONOXEHMH HACTOSIIEro
AJIMUHHCTPaTUBHOTO pEIIaMEHTA.

4.2. IlpoBesieHye TeKyIIEro KOHTPOIS JOIDKHO OCYLIECTBIATECSA HE Pee JBYX pas B

roz.
Texywuii KOHTPONL MOXET OBITh IUIAHOBBIM (OCYIIECTBISATHCS HA OCHOBAHHM
TONMYTOOBEIX MM TONOBBIX IUIAHOB pPaGOTHI AJIMAHHUCTpallUd) W BHEIJIAHOBBIMU
(TIpoBOAUTCS MO KOHKPETHOMY OOpAaIleHHIO 3asBHUTENS WM MHBIX 3aHHTEPECOBAHHBIX
maw).  Tlpy  mpoBepke MOTYT —paccMarpvBaThCS BCE  BOIPOCH],  CBSI3aHHBIE  C
NPEAOCTAB/ICHUEM MYHUIMNAIBHOM YCIYrd (KOMILIEKCHBIE IHPOBEPKH), WM BOIPOCEHI
CBSI3aHHBIE C WCIIOJIHEHUEM OT/EIbHBIX aAMAHUCTPATUBHBIX MPOLENYP (TemaTnyeckue
IPOBEPKH).

4.3. TlepeyeHb NOMKHOCTHBIX JIMI, YIOJHOMOYEHHBIX OCYIIECTBISATH TEKYIIUH
KOHTpOJIb, YyCTaHABIUBAETCS paCHOPH}KeHHeM A,uyHHﬂchauHH.



S. MocyneOnblii (BHecyneOHBIH) MOPSAOK 005K/ 10BaHNs pelleH il u AelicTBHil
(Ge3peiicTBHil) oprana, MpeoOCTaBISIOLIET0 MYHHIMIIAILHYIO YCIYTY, a TAKKe
AO/IKHOCTHBIX JIMI HJIH MYHHIHMNIAJbHBIX CJIYKAaIHX

5.1. HetictBus (6e3neiicTBHE) TODKHOCTHBIX JIULY, & TAK)KE TIPUHSTHIE MU PELICHUS
B XO/Ie TIPEIOCTABIEHUs MYHULUIIATBHON YCIYTH MOTYT OBITH O0XKaJIOBaHBI 3asgBUTENIEM
BO BHecy[eOHOM nopsizike U (HJIK) B CYJIE.

5.2. OcHOoBaHMeM IS Havala 1ocyae6Horo (BHeCcyne6Horo) 06xKanoBanus ABIsIeTcs
MOCTYIUIEHHE XKaloObl (oOpalleHus) B A IMHUHUCTPALHIO.

5.3. B xanobe B 006s3aTeNLHOM MOPSIKE YKA3bIBAIOTCS HAMMEHOBAHWE OPraHa, B
KOTOPBIA HampaBisfeTcs >Kanoba, a Takke Qamunus, WM OTYECTBO 3asBHTENs
(TIOJNIHOCTBIO) MIIM TIOJIHO€ HAWMEHOBaHWE OpPraHM3aldH, aJpec MECTOHAXOXIEHHA |
MIOYTOBEIHA aJipec, 0 KOTOpOMY JOJDKEH OBbITh HAllpaBlIeH OTBET, H3JIaracTcs CyTh KajloObl
(oOcTosTenbecTBa OOXKallyeMoro medcTBUS (Oe3qeiicTBHsI), OCHOBAHHUS, IO KOTOPHIM
3asIBUTENb CYUTAET, YTO HAPYIUEHBI €ro MpaBa, cBOGObI U 3aKOHHBIE HHTEPECH, CO3Iar™ T
TPENATCTBHS K MX pealli3alliy JH00 He3aKoHHA KaKas-THOO 00SI3aHHOCTH). s

Kpome Toro, B xano6e MOryT 6bITh YKa3aHbI HAUMEHOBAHHUS JTOMKHOCTH, haMUIIHs,
UMS K OTYECTBO JOKHOCTHOTO JIWIIA, ,ueHCTBHe (Oe3neiicTBHE), pelIEeHHE KOTOPOIO
obxanyercs (Ipy HAJIMYHK HH(POPMAIHK), a TaKke HHbBIE CBE/ICHUSI, KOTOpBIE 3asBUTEIh
CUHUTAET HEOOXOUMBIM COOOIIUTE.

B noxntBepixaeHue 1OBOIOB K ’ayio0e MOTYT NpUIararbCsi JOKyMEHThI 1 MaTepHaJlbl
JU00 UX KOITHH.

5.4. Cpok paccMOTpeHHs kajdoObl He JOJDKEH INpeBblnarh 30 AHEH ¢ MOMEHTa ee
PETHCTPALHH. .

B cimydyae HanpasieHUs 3anpoca roCyJJapCTBEHHBIM OpraHaM, OpraHaM MeCTHOI'O
caMOynpaBjieHUsI U WHBIM OKHOCTHBIM JTHIIAM 1S IIOJly4eHUsI HeOOXOAUMBIX st
paccMOTpeHust oOpalleHus JOKYMEHTOB M  MarepHalioB, JODKHOCTHOE  JIUIIO,
OTBETCTBEHHOE 33 PACCMOTPEHHE JKAJIOOEI, BIIPaBe MPOUIUTE CPOK PACCMOTPEHHUsI XKao0bI
He Gonee uem Ha 30 JIHEH, yBEIOMHB 3asBUTENS O NIPOJICHAN CPOKA €€ PACCMOTPEHHSL. ..,

5.5. Ilo pesynpratam paccMOTpeHHs aJloOBl JTODKHOCTHOE JIMIO, OTBETCTBEHHUE
38 pPacCMOTpPEeHUE JKajoObl, NPHHHUMAET pelleHHe OO0 YIOBIETBOPEHUH TpPeOOBaHUIA
3asBUTeNIs 160 06 OTKa3e B MX YOBIECTBOPEHHUH.

ITucbMeHHBIM  OTBET, COAEp)KaIMHA  pe3ydbTaThl  PAacCMOTPEHHS  KaJlOOBbI,
HanpasseTcs 3asiBUTEIO.

5.6. B ciydae ecnu kanoba MoCTynuIa B popMe 3IEKTPOHHOTO JOKYMEHTA, OTBET
3asBUTEJI0 HAIPaBIAETCs B (QOpMe 3JIEKTPOHHOIO JOKyMEHTa II0 aJpecy JIeKTPOHHOM
MOYTEl, YKa3aHHOMY B )kanoOe, MM B IHMCBMEHHOH (opMe IO IOYTOBOMY ajpecy,
yKa3aHHOMY B xkajobe. .

5.7. Ilpu mnomydyeHuu )Ka.lIOGBI B KOTOpPOM COjepKarcs HEIEH3ypHEIE 100
OCKOpOUTEIIbHBIE BBIPAXXEHUS, YTPO3bI JKU3HH, 3MOPOBBI0 M HMMYIIECTBY JOKHOCTHOTO
I, a TaKkKe YICHAM ero CeMbH, BIpaBe OCTABUTh XajnoOy Ge3 OTBeTa MO CyLIECTBY
IIOCTABJIEHHBIX B HEM BOMPOCOB U icooﬁu.[mb rpaXklaHUHY, HallpaBUBLIeMYy oOpallieHue, o
HEJI0Ily CTUMOCTH 3JI0yOTpeOIeHUs IIPaBOM.

Eciu TexcT xano0bl He moAnaeTcss NPOYTEHHIO, OTBET Ha XKaylo0y HE JAaeTcs, O 4YeM
cooOlaeTcs 3asBUTENIO, HaIpaBUBLIEMY >Kalo0y, B IMHCBMEHHOM BHJE, €CIH €ro



IIOYTOBEIN aJipec MOANAeTCs IPOUYTEHUIO.

Eciu B kamobe CONEPIKHTCS BOIMPOC, Ha KOTOPBIM 3asBHTENIO HEOAHOKPAaTHO
JIABAIIACH MMCEMEHHBIE OTBETHI 110 CYIIECTBY B CBSI3H C paHee HallpaBIeHHBIMH JKalo0aMy,
¥ TIPU 9TOM B Xajlo0€ He MPUBOAATCS HOBBIE JOBOJbI UM OOCTOSITEIECTBA, NOTKHOCTHO®
JIMIIO, OTBETCTBEHHOE 3a pPAacCMOTPEHHe KajloObl, BIpaBe TMPUHATH PEIICHUE O
6e30CHOBATEILHOCTH O4YEPEIHOrO OOpalleHUs] H NPEKPaLCHHH TePeUCKU C 3agBUTEICM
mo gmamHOMy Bompocy. O JaHHOM peIIeHWH 3asBUTENb, HANpPaBUBIIMN Kaloody,
yBEIOMIISIETCS] B TUCBMEHHOM BH/IE.

5.8. Tlopsmox cyme6HOTO o6anoBaHusi NeicTBuH (Ge3nedcTBus) W pelleHUH,
COOTBETCTBEHHO  OCYIIECTBISIEMBIX M NPUHAMAaeMbIX B XOA€ MPEAOCTABICHUS
MYyHHIAIIATBHOR yCIyTH, ONPEJENsIeTcss 3aKOHOAATENbCTBOM Poccuiickoii denepanuut o
IPaXIaHCKOM CyIOIPOH3BOACTBE ¥ CY/IONIPOM3BOACTBE B apOUTpaXHBIX CyAax.



IMpunoxenue Ne 1
K AIMWHHCTPAaTUBHOMY PETTIAMEHTY

I'maBe AIMUHUCTpALUA
MYHUIMNAIBHOTO 00pa3oBaHus
«TeMKuHCKU#H paiton» CMOJIEHCKOH
obnactu

P.B. XKypasnen

(PEKBH3HTHI 3aABUTEIA)

3asBJICHHE.

B cBs3u ¢ .
nponry BbAATh BBIMMCKY M3 PeecTpa uMyllecTBa MyHHMIMNAIBHOTO o0pa3oBaHus
«Temkuuckuii paiiorm» CMoOIeHCKOH 061acTy Ha:

(YKa3bIBaeTCA HAMMEHOBAHHE, MECTOHAXOX IeHHE OOBEKTa HENBHAKHMOCTH, APYTHE XapaKTepPUCTHKH)

2
¥
)

3asBUTENIeM YKa3bIBAeTCs Crnocod MOMyYeHHs OTBETA HA 3AABICHHUE &

(mara) ' (moammMch 3asBUTENS)



ITpunoxenue Ne 2
K AIMUHUCTPATUBHOMY perfaMeHTy

BJIOK-CXEMA
IPEJOCTABJIEHUSI MYHULIMIIAJILHOMN YCJIYTHA "IIPEJOCTABJIEHUE BbIIIUCKH

U3 PEECTPA MYHHUIIUIIAJIBHOI'O HMYIHECTBA MYHI/II[I/IHAJII:HOTO
OBPA3OBAHUS «TEMKUHCKHUMN PAMOH» CMOJIEHCKOHN OBJIACTH "

Hpeﬂ,OCTaBIIEHHC 3adBHATENEM B YIIOJIHOMOWSHHBIH OpraH 3asBJICHHS O IIPENOCTABIICHHH BBIIMHCKH H3
P €eCTpa MYHHIIUIIANTBEHOTO HMYIIECTBA MYHHITUIIAIBEHOTO OﬁpaBOBaHI/ISI «TeMKHHCKHUH paﬁ0H>}
CMoOINeHCKOI 00/1aCTH ¢ IDUIOKEHHEM HEOOXOIMMMBIX TOKVMEHTOB

Y

HpHEM H perucTpanus nnoCTYIIHBIICIO 3adABICHHA, IIEpeaada Ha pacCMOTPECHHE CIIENHAIHCTY

Y A 4

[IpunsiTre pemeHus o NpeIoCTaBlIeHHH ITpunsTue pemenus o6 oTkase B

BBIUCKHU U3 PeecTpa MyHHIIMTIATBHOTO IpeNOCTaBIIEHUU BBITUCKHU U3 PeecTpa
MMYIIECTBA MYHUIIUIIAILHOTO 00pa3soBaHus MYHHLHMIIAIFHOTO UMYIIECTBA MyHHIUIIAIBHOTO
«TemxuHCKMIt paiton» CMoOIEHCKOM obnactu obpaszoBanus « TeMKHHCKUHI pailoH»

' Cmonenckoil obmactu

) 4 ' \ 4

IToarororka Brimucku u3 Peectpa IToaroroBka NMCEMEHHOTO yBEIOMIIEHHS 00
MYHHUIHIIATBHOTO HMYILECTBA MYHHUIIUIIAIEHOTO OTKa3€ B IpeI0CTaBICHUN MYHUIIUNIANBHOH
ob6pasoBanus « TeMKHHCKHM paiion» YCIyTH

CMOJIEHCKOM 061aCTH, YBEIOMIEHHS 06 |
OTCYTCTBUH 00beKTa B PeecTpe !
MYHHI[MTIATEHOTO HMYIIECTBA MYHHIIATIATEHOTO
obpaszoBanus « TeMKUHCKUiT paiion»
CMmoieHckoit 0b1acTu

h 4 . A4

Bh1aua 3asBHTENTIO BRITACKY U3 PeecTpa MyHHIIIATLHOTO MMYIIECTBA MYHHIMIIAIBHOTO 06Pa30BaHHs
«TemxuHckmii paiion» CMoTeHCKO# 00acTy, yBeoMIeHus 00 0TcyTCcTBIM 00bekTa B Peectpe
MYHHIHIIATFHOTO HMYIECTBA MyHHIMIANEHOTO o0pasoBanus « Temkuuckui paiion» CMoneHcKoit
obmacty MO0 yBeoMIIEHHS 00 OTKa3€ B IIPeJ0CTABICHHY MyHUIIMIIAILHOH yCIIyrH




