AIMUHHCTPATIMSI MSZHHI.IHHAJII)HOI"O QBPASOBAHHH
«TEMKHAHCKH PATOH» CMOJIEHCKOHM OBJIACTH

IMMOCTAHOBJIEHHUE

oTdT . of. 20\& Ne 2579 ¢. TeMKrHO

O6  yTBEpPXKICHHUM  aJMHHUCTPATHBHOTO
periiaMeHTa 1o TIpeIOCTABIIEHHUIO
MyHununansHoi yciyru «lIpenocrasienue
BOo BiajeHMe u (UIM) B IOJB30BAHHE
00BEKTOB MMYIECTBa, BKJTFOYE€HHBIX
B IepedYeHb MYHHUIHMIAJILHOrO HMYINECTBa,
TIpeHa3HaYeHHOTO Il MPEeIOCTaBICHUs BO
prafienre U (WK MONB30BaHME) CyOBEKTaM
MAJIOTO U CPEIHETO IpeNPHHAMATENBCTBA U
OpraHu3alYsIM, 00pa3yroIuM
MHPACTPYKTYpY —MOMIEPKKM — CyOBEKTOB
MAJIOTO ¥ CPEIHEro MpeANPUHUMATEIbCTBAY

B coorsercTBuM ¢ @egepanpHbiv 3akoHoM oT 06.10.2003 Nel131-D3
"O6 o0mMX NPUHIMIAX OPraHM3alMd MECTHOIO CaMOYNpaBJICHUA B Poccuiickon
Oenepanun”, IlopsakoM pa3pabOTKM M YTBEPXKACHHA aMHHHCTPATUBHBIX
PErNIAMEHTOB  TPELOCTABICHHA MYHHLUIAIBHBIX ~ YCIYT,  YTBEPXKACHHBIM
[IOCTAHOBIEHMEM AJMUHHCTPAIMH MYHHLIMNATBHOTO 00pa3oBaHMs «TeMKHHCKHUH
paifor» CMOJEHCKOH 00nacTd OT 07.02.2011 Ne53 «OO6 yTBepXKACHHH IOpAAKA
pa3paloTK W YTBEpXKJIEHHS aJMUHUCTPATHBHBIX PETJIaMEHTOB TIpeIOCTaBJIEHUS
MyHHIHTIATBHEIX YCIYT», PYKOBOLCTBYSCh YCTaBOM MYHHILHIATILHOTO obpa3zoBaHUs
«Temkuuckuit paiion» CmoneHckoif o6nacTd, AIMHHHCTpALus MyHHIMIAIBHOTO
obpazopanus «TeMKHHCKHH palion» CMOTEHCKOH obnacTty,

AJIMUHHUCTpANUs MyHHIUIATEHOIO  00pasoBaHHUs «TeMKWHCKHMI  pailom»
CMONEHCKOM 00JJaCTA MO C TAHO B f € T:

L YTBEepIUTH npuiaraeMbli aJIMUHACTPAaTHUBHBIHA perjJaMeHT
[0 TIPEIOCTABJICHAIO MyHHIIUITATBHOH yciyry «IIpeoCcTaBIeHue BO BIAACHHAC 1 (nm)
B [IOJB30BaHMe OOBEKTOB MMYIIECTBA, BKIIOYEHHBIX B NEpeueHb MYHULHUNAILHOTO
MMYIIECTBA, NpEeJHA3HAYEHHOro [Vl MpPEJOCTAaBICHHUS BO BIAJCHHC H (unu
oJB30BaHHe) CyOBEKTaM Maloro M CpeJHero NpeANpHHMMATENBCTBA  H
OpraHu3alysaM, O0pasylomuM HHPPACTPYKTYPY MOAACPKKHU CyOBEKTOB Maloro M



cpenHero mpenpiHAMATEIbCTBAY (ITpunoxeHue).

2. Otmeny OKOHOMHKHM, WMYIIECTBEHHBIX M 3eMeNIbHBIX ~ OTHOIIEHHH
AIMIHUCTPALUH MYHUIMIIATBHOTO 00pazoBaHUs «TeMKUHCKHM paioH» CMoneHcKon
obmactu  (A.H. PyuxuHo#i) obecneuuTb —HCTOTHEHHE AIMAHHCTPATUBHOTO
peryiaMeHTa.

3. Hacrosiiee MOCTAHOBIEHHE OOHAPONOBATh M PasMECTHUTE Ha ouaIbEHOM
caiite AIMHUHHCTpAlUMX MYHUIMIIAIBHOTO oOpa3zoBaHus «TeMKUHCKA paroH»
CMoneHcKoi ~ obmacTd B HH(bopmauHOHHo-TeneKOMMyHHKaHHOHHOﬁ CEeTH
«InTEepHETY.

4. KOHTpONAb 3a HCIOJIHEHHEM HACTOAIICTO [IOCTAHOBJIEHHsL BO3JIOKHTh
Ha 3aMecTHTeNs [7aBbl MYHHLHUIAIBHOTO o6pasopanus «TeMKHHCKHH paiioH»
Cmonenckoit o6macta O.B. I'puropsesy.
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VTBepXKACH

TocTaHOB/IeHHEM AJIMHUHUCTPALUH
MyHHIMIIATBHOTO 00pa3oBaHis
«TeMKUHCKH paioH»
CMoJIeHCKO# 0071aCT!

oT 1% 06 . A014: Ne A54

AJIMHMHACTPATHBHBIH perjiaMeHT
«IIpenocTaBjieHHe BO BJa/leHUE H (usiH) B 0JIb30BAHHE 00HLEKTOB
HMYIIeCTBa, BKIIOYEHHBIX B NEPEICHb MYHHIMIAJLHOI0 HMYIIECTBA,
npeiHa3HAYEHHOro AJs npefocTaB/IeHHs BO BJIaICHHE H (MJ1H TIOJIL30BAHHE)
cy0beKTaM MaJjioro v CpeiHero npeAnpHHUMATEIbCTBA H opraHu3aluaM,
o6pasyromuM HHPPACTPYKTYPY I01ePHKKH CYy0BEKTOB MAJIOT0 H CPEAHETO
npeANpHHAMATENBCTBAY

1. O61Me moJIoKEeHHS

1.1. IlpeanmMeT pery/JupoBaHHsA aMHHHCTPATHBHOIO perjiaMenTa
npegocTaB/ieHHS MYHHUIMOAJIbHOMH yCJTyrH

AJIMMHUCTPATUBHBIA pETIaMeHT MpPefOCTaBICHIA MyHHILHANATBHON yCIyTH
«IIpegocraBieHre BO BIAJCHHC H (unu) B TIOJNB30BAHME 00BEKTOB HMYIIECTBA,
BKTIOYCHHBIX B TIepeyeHb MyHHULMIIATBHOTO HMMYIIECTBa, npeaHa3HAYeHHOTO
JUIsE TIPEIOCTaBjIeHust BO BiaJCHHE U (WIM TOJB30BAHHUE) cyOBeKTaM Majoro H
CpelHero NpeNpUHUMATENbCTBA U opraHM3aliaM, 0O6pasyronM HHGPACTPYKTYPY
MOIEePKKM CyOBEKTOB Majloro M CPEAHEro TIpeANPHHUMATENBCTBA» (manee —
AIMHHUCTPATHBHBIA PETIAMEHT) OTIpEIeIIeT CPOKU 1 [10CJIeI0BATETLHOCTD JEHCTBAN
(aIMHHHCTPATUBHBIX nporenyp) AIMHHUCTPAIUH MYHUIIMIATEHOTO 00pa30BaHIA
«TeMKUHCKUH  paioH» CMoreHcKoM obmactu - (manee  — AZIMHHHUCTpPALI)
Mpy Mpe/IOCTaBICHUH MyHHIUIAIBHOA yCIyTH «IIpemocraBieHHe BO BIAICHUC U
(unu) B TIOJB30BaHHE 0GBEKTOB MMYIIECTBA, BKIIOYEHHBIX B IEPEICHb
MyHHLMIIAIBHOTO NUMYIIECTBA, TIpe/IHa3HaYeHHOro ANIA NPeNOCTaBICHI BO BIIAJICHUE
y (WK TIONb30BaHME) CyOBEKTaM Majoro H cpefHero IpeAnpHHUMATENBCTBA 1
OpraHM3alisaM, 00pasyroM HHQPACTPYKTYpY MOJAEPIKKH CyOBEKTOB Maloro H
CpENIHEro TpeNPHHIMATENBCTBA) (nanee — MyHHIHIATbHAS yciyra), pazpaboTaH
B IeNAX [OBBIEHUs KayecTa MPeiOCTABICHUI H JNOCTYITHOCTH MyHHULANIATBHON
YCIYTH, CO3JIaHUS xkoM(OPTHBIX YCIOBHA A 3agBUTeNed TMpHU IPeJOCTaBICHIM
MyHHALUITATBHOM YCITyTH.

1.2. Kpyr 3asBuTe/ieH

1.2.1. 3asgBuressaMH  SABJIAIOTCA CyOBEeKTBl ~ Majoro W CPEIHErO
TIpeIpUHUMATENICTBA, OpraHu3ausiM, oGpasyromuM HHPPacTPyKTypy MOANCPKKH
CyOBEKTOB ~ MaIOro W CPEJHEro npeANpUHAMATENBCTBA, B COOTBCTCTBHH
¢ ®emepabHBIM 3aKOHOM OT 24.07.2007 Ne209 ®3 «O pa3BUTHH MAJIOr0 1 CPEIHETO



npeanpuHUMaTeNbeTBa B Poccuiickoit ®enepauuw», nub0 WX  YIOIHOMOYEHHBIE
MPEACTaBUTEM, HAJEJIEHHBIE COOTBETCTBYIOIIUMH IIOJITHOMOYHSIMHU B IOPS/IKE,
YCTaHOBJIEHHOM 3aKOHOJaTeasCcTBOM Poccuiickoil @enepanuu (nanee - 3assBUTEIH).
1.2.2. Ot ¥MeHHU 3asBUTENS C 3asBICHUEM O NPENOCTABIEHUH MYHHUIIMIIAILHOM
YCIYTH MOXET OOpaTHUTBCSA YIIOJHOMOYEHHBI B COOTBETCTBHH C TPaXIaHCKHAM
3aKOHOIaTeIbcTBOM Poccuiickoit @enepaniuu peacTaBUTENb 3asBUTES.

1.3. TpeGoBanusi kK NopAAKY HHPOPMHPOBAHHS O NMOPSIAKE MPEAOCTABICHHS
MYHHIUNAJBHOH YCIAYIH

1.3.1. Jina nomydeHus HWHGOPMAMH 1O BOMPOCAaM MPEJOCTABIECHUS
MYHHIMIAIBHON YCIYI'H 3aHHTEPECOBaHHbIE JIMIa 00paIiaTcs B AIMUHHCTPALHIO,
CTPYKTYypHOE MoApasjelieHHne AJMHHUCTPAIM, OTBETCTBEHHOE 3a IpPeIOCTaBJIEHHE
MYHHUIMIIATBHON YCIYTH — OTAEN JKOHOMHKH, HMYIIECTBEHHBIX H 3€MENbHBIX
OTHOILEHUH AJMMHHUCTpAalUH MyHHIUIANBEHOrO oOpa3oBanus « TeMKHUHCKHM paiioH»
Cmonenckoit obnactu (manee Takxke — OTAEN) HIH MHOTOQYHKIHMOHANBHBIA LEHTP
II0 TIPENOCTaBICHUIO IOCYJapCTBEHHBIX U MYHHIMNANBHBIX YCIyr (Hanee Takxe —
MO®IT):

- IAYHO;

- 1o TenedoHam;

- B IUCEMEHHOM BHJIE.

1.3.2. Mecto HaxoxnaeHus ApMmunHucTpammu: Poccuiickas ®enepanus,
Cmornenckas o6nacts, TeMKUHCKHIM paiioH, ¢. Temkuno, yi. Cosetckas, 1. 27, ka6. 10.

ITouroBeldi anmpec AnMUHHCTpanud (M1l HamnpaBieHHS JOKYMEHTOB U
NHUCEMEHHBIX obpamenuit): 215350, Cmonenckas o6macts, TeMKHHCKHN paifoH,
c. Temxuno, yn. Cosetckas, 1. 27, ka6. 10.

KonTtakrHble Tenedons AnqmuHuctpanun: 8(48136) 2-18-62.

Caiir AnMuMHHMCTpalMd B MHGOPMAaNMOHHO-TEIEKOMMYHHKAIIUOHHON CEeTH
«urepHer»: temkino@admin-smolensk.ru. ‘

OnexTpoHHBIH anpec AnMuHucTpanuu: admtemkino@mail.ru.

I'padux (pexum) paboTsl AqmuHucTpanu: ¢ 8.30 1o 17.30;

nepepsIB Ha 06ex ¢ 13.00 mo 14.00.

BrixonHsle 1HU — cy600Ta B BOCKpPECEHBE.

IIpuem mnoceruteneir ocymectBisercs B paboume auum ¢ 09.00 mo 13.00 u
¢ 14.00 mo 17.00.

1.3.3. Mecro naxoxnerus MOL] Poccuiickas ®enepanms, CwmoseHckas
obnacte, TeMKUHCKHUIT paitoH, c. Temkuno, yiu. Edpemosa, 1. 56.

IToyrosei#t agpec MO®IL[ (mis HampaBieHHs JOKYMEHTOB M IHChMEHHBIX
obpamennit): 215350, Cwmonenckas o6nacth, TeMKMHCKHi paifoH, ¢. TeMKHHO,
yi1. Eppemoga, 1. SA.

KonraktHele Tenedonst MOLI: 8(48136) 2-10-37.

Caiir M®II B HHPOPMAIMOHHO-TEICKOMMYHHKAUHMOHHOM cetn «MHTepHeT»:
http://temkino.mdpu67.pod.

OnextpoHHbIH agpec MOLI: mfc_temkino@admin-smolensk.ru.

I'pacux (pexxum) paboter M®LI: ¢ 09.00 xo 18.00;



BEIXOIHBIE JHU — Cy000Ta M BOCKPECEHbE.

1.3.4. UudopMauys 0 MyHAIIMIAIBHOM yCIIyre pasMerlaeTes:

- B TaGIMYHOM BHJIE Ha HHOOPMAIMOHHBIX CTEHAaX B AIMUHUCTPALIHH;

- Ha caiite AJIMWHHUCTpALMH: http://www.temkino@admin-smolensk.ru
B WHQOPMAUMOHHO-TENEKOMMYHUKAIMOHHBIX  CETAX o0mero  MOJB30BaHUSA
(B TOM YHCIIE B umbopmauﬂonﬂo-’reneKOMMyHHKauHOHHOﬁ cetu «VIHTEpHET»);

- B CpeJcTBaX MAacCoBOW HMH(OpPMAIUH: B TeMKUHCKOM pailoHHOM rasere
«3apsa»;

- B (penepasbHON TOCYIApCTBEHHOH MH(OPMAIHOHHOM CHUCTEME «EauHbIA
nopTal roCyIapCTBEHHBIX 15§ MYHHULUATIATBHBIX yCIIyT (pyHKITHIA)»
http://www.gosuslugi.ru (nanee Takxe — EQWHBINA [OpTaN), a TaKkKe IOCPEICTBOM
peruoHaIbHON rocyaapCcTBEHHON 1HGOPMATMOHHOM CHCTEMBI «IToptan
rocyJapcTBEHHBIX H MYHHLMNAIbHBIX yCIyT (pynkumii) CMoONEHCKOH 061acTI
http://pgu.admin-smolensk.ru (nanee TaKxe - PernoHanbHEI TOPTAN);

- mua calite MO®L] B HHQJopMaunouﬂo-TeneKOMMyHHKauHOHHOﬁ CeTH
«Unteprer: http://mMOu67.pd.

1.3.5. PazmemaeMas uHGOpMAalMs COOCPIKHUT.

- M3BJIeUEHHUS U3 HOPMATUBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOMINX MOPAAOK 1
YCIIOBHS TIPEIOCTABIICHNS MyHHLHITIATBHOA YCITyTH;

- TIOPSIOK OOpaIeHus 32 MOMyeHHEM MyHHUIMIATBHON YCIyTH;

- IepeyeHb JAOKYyMEHTOB, HEOOXOAMMBIX [UIfl MPENOCTAB/ICHHS MyHHULUATATBHOM
YCITyTH, ¥ TpeOOBaHMsA, NPEbIBIAEMBIE K STUM JNOKYMEHTaM,

- CPOKH TIPEIOCTABIICHUS MYHUIAIIAIBHOM YCITyTH;

- TeKCT HACTOSAIIEr0 AIMHUHUCTPATUBHOTO PErIIaMeHTa;

- BJIOK-CXEMY HPeI0CTABIEH S MyHULUIIATBHON YCIyTH;

- opsANOK HH(GOPMHUPOBAHHS O XOJIe IIPEIOCTaB/ICHHS MyHHIUIIATBHON YCIyTH;

- MOpANOK  OGXKaloBaHHS  AEHCTBUH (6esneiicTBUs) M peLICHHUH,
OCYIIECTBIISEMBIX H MPHHUMAEMBIX CIICHAATUCTAMH AnMuHHCTpanuH, otaena, MOL]
B XOJI€ IIPEIOCTABIICHUs] MyHUIUNIAIbHON YCITYTH; _

- nHdopMalio 00 AIMWHACTPAlUH, OTACIE U M®I] ¢ yka3aHHEM HX MeCTa
HAXO3K/IeHHs, KOHTAKTHBIX TeNe(OHOB, apecoB 3JIEKTPOHHOM IOYTEI, aJpecoB CAHTOB
B HHPOPMAITMOHHO-TENEKOMMYHUKALIHOHHOH CETH «IHTEpHETY.

1.3.6. Jlna momyveHus HMHQOpMamM{M IO  BOIPOCaM NpeJOCTaBICHUS
MYHHMLUIAJIBHOM YCITyIH, CBeICHUM O XOJ€e NpeaoCTaBICHUS MyHHUIUIAIBHOM YCIyTH
3asBUTENb oOpaiaercs B AIMUHUCTpPALUIO, OTACI an6o M®I] u ykasplBaeT NaTy H
BXOJAIIMYA HOMep IOJNYYeHHOH IpH Tojade JOKYMEHTOB pACIHUCKH. B cuy4ae
TIpeI0CTaBIeHHs] MyHHUIUIIAIBHON YCIyTH B 3MEKTPOHHON (GopMe MHPOPMUPOBAHUE
asBUTeNs O XOJAE MPEIOCTAaBIEHHs MYyHHMUMIAIBHOH YCIyrd OCYIICCTBIACTCA
yepe3 PernoHalIbHBIA IOPTAT w/vnu EfuHBIA MOpTal, a TakkKe ¢ HCIOJIb30BAHHEM
CITy’kG6BI KOPOTKHX COOOIIEHNH OIIepaTopoB MOGHIIBHOM cBsi3H (TpH HAIMYKHY).

1.3.7. TTpr HEOOXOAMMOCTY TTOTY4EHHS KOHCYNBTALM 3asBUTENH 00palarTCcs
B AJIMHHHCTPALHIO, OT/EN UM K CIIeLUaIUCTaM M®I1. KoHcyIbTallMy 10 NPOLEeaype
TpeIOCTABNEHHS] MyHHUIMIIAIBHOM yCIIyr OCYIIECTBIAIOTCA:

- B TUCHMEHHOM (hopMe Ha OCHOBaHHU MMHCHMEHHOTO o0palleHus;

- TIPY JTUYHOM OOpalleHNH;



- o tenedony 8 (48136) 2-18-62;

- 10 3JIEKTPOHHOM MOYTE;

- 10 €JHHOMY MHOTOKaHaJIkHOMY HoMmepy Tenedona M®L] § (800) 1001 901.

Bce KOHCYIbTAIMH SBISIOTCS O€CIIaTHBIMH.

1.3.8. TpeboBanus k ¢popme U xapakrepy B3aUMOAECHCTBHUS JODKHOCTHBIX JIHI]
AJIMUHHCTpaLMH, oTAeNa U cienuanuctoB M®L ¢ 3asButensamu:

- KOHCYJIbTAallAM B NHUCBMEHHOM (opMe NpeNoCTaBISIOTCS IOJDKHOCTHBEIMH
avnaMu  AIMHUHUCTpanuH, otiaena aubo cnemuanuctamu MOPIL[ Ha ocHOBaHUH
IMACBMEHHOTO 3aMpoca 3asBUTENIS, B TOM YHCIIe MOCTYIUBIIETO B 3JIeKTPOHHON (opMme,
B TeueHue 30 qHel moce nmoiay4YeHus yKa3aHHOro 3aIpoca;

- MPpU KOHCYJNBTHUPOBAHUH IO Tele(OHY NODKHOCTHOE JULO AJIMUHHUCTPALUH,
oraena nubo creumanucet M®L] npexacraBnsercs, Ha3BaB CBOKO (amMmwivio UM,
OoTYecTBO (TOCNeqHee — IIpH HaJW4YWM), JODKHOCTh, IIpeaJjiaraeT IpeAcTaBUThCS
cobeceqHUKY, BBICIYIIMBaeT M YTOYHSET CyTh Bompoca. Bo BpeMs pasroBopa
HEOoOXOJUMO IIPOU3HOCUTH CJIOBA 4YeTKO, H30eraTh MapajuielbHBIX pPa3rOBOPOB
C OKpYXaloIUMHU JIFOABMU M HE MpPEephIBaTh pasrOoBOP IO MPUYUHE ITOCTYILICHHS
3BOHKA Ha JIpyroil anmapar;

- MO0 3aBEepIIEHUH KOHCYJhTAalMU JODKHOCTHOE JIMIO0 AJIMHUHHCTPALKAH, OTAENA
mbo cneruanuct MO®LL momkeH KpaTko IMOJBECTH MTOT pa3roBopa M MEpEeYrCIUTh
IENCTBUS, KOTOPBIE CIIeqyeT NPEIIPUHSTE 3asBUTEIIO;

- JOJDKHOCTHBIE JHIla AIMUHHCTpaluH, oTAena aubo crenuamuct MOL]
IpH OTBeTe Ha TeliepOHHBIE 3BOHKH, NTHCHMEHHBIE W JIIEKTPOHHBIE OOpalieHus
3asiBUTeNeN 0053aHb! B MAKCUMAIBHO BEXIUBON U JOCTYMHOM (opMe MpefocTaBIsITh
MICYEPIIBIBAOLYIO HH(POPMALIHUIO.

Pazaen 2. CtanaapT npeaocTaBjieHHs] MYHHIHIAJAbHOH YCJIyTrH
2.1. HauMeHOoBaHHe MYHHUIHNAJbHOMH YCJIYIrH

HavMeHnoBaHne MyHHIMIIANBHON ycuyru: «lIpemoctaBieHwe BO BIaJeHHE H
(unu) B mMONB30BaHUWE OOBEKTOB HMYIIECTBA, BKIIOYEHHBIX B IEPEYCHb
MYHHULUNAIBHOTO UMYINECTBA, MpeqHa3HAUeHHOTrO s IPeOCTaBICHUs BO BlaJCHHE
U (MMM TONB30BaHUE) CYOBEKTaM MaJloro M CpeQHero NpeAlpUHUMATENbCTBA H
OpraHu3alusM, oOpasyloUM HHGPACTPYKTYpy MOJACPKKH CyOBEKTOB Malloro H
CpeaHero MpeAlprUHUMATENbCTBaY (Jlajlee — MyHHIUITATbHAS YCIIyTa).

2.2. HaumeHoBaHHE OPraHa MeCTHOIO CAaMOYIPaBJIeHHS, IPeJOCTABJISAIOLIEr0
MYHHIHNAJIBHYIO YCJIYTY

2.2.1. MyHununajiesHas  yclIyra  IpedocTaBisgeTcs  AIMHHHCTpalyei
MYHULIMNAJIBHOTO o00pa3oBaHus «TeMKkuHCKHE paitoH» CMoleHcKo# o0nacTu.
CrpykTypHBIM NoApa3elieHUEM, OTBETCTBEHHBIM 3a [pEIOCTaBICHUE
MYHULUNAIBHON YCIIYTH, ABJISETCS OTAE] SKOHOMUKH, UMYILECTBEHHBIX U 3€MEIbHBIX
OTHOILEHUHA A TMUHUCTpPALIUH.

2.2.2. B nmpenoctaBieHNY MyHHULMIIAIBHOW YCIyru npuHumaer yuactue MOL]



B COOTBETCTBHHM C COIJAIIEHHEM O B3aMMOJIECTBUHM MEXAY AJIMUHHUCTpaIued u
MOLI,

2.2.3. TIpu mpenoCTaBICHAH MyHHULUIAIBHON YCITYTH Anmunuctpauus, MOLL
B IIeJISX IOJNy4eHHs JOKYMEHTOB (cBemeHuH, colepXKalluXCs B HHX), HEOOXOIMMBIX
171 TIpeloCTaBIIeHNU MyHUIUNATBHON YCITyTH, p3ayMoOjielicTByeT ¢ YIpaBlIeHUCM
deepanbHOI HATOTOBOH cinyx06pl 10 CMONEHCKOH 067acTi ¢ IEeNbIO IONy4YCHHs
BEIMMCOK ¥3 EJMHOrO TroCyJapCTBEHHOro peecTpa fopuaudeckux numu, Epunoro
rOCyJapCTBEHHOTO PeecTpa HHAMBAIYaIbHEIX npeAnpUHUMATENeH WK yBeOMIIEHUH
06 orcyrcTBMH cBeleHHH B EnuHOM rocynapCTBEHHOM peecTpe HOpUIMYECKHX JIHI,
EIMHOM rOCY/JApCTBEHHOM PeecTpe MHANBHIY IbHBIX TpeanpUHEMAaTeNed.

2.2.4. 3ampelieHo TpeGoBaTh OT 3asBUTEI OCYILECTBICHUSA NEeUCTBUH,
B TOM YHCJIE COTTIACOBAHMIM, HEOOXOMMMBIX JUTIS IOy I€HIA MyHHULUATBHON yCIyTH 1
CBS3aHHEIX C OOpalieHMeM B  TOCYyAapCTBEHHBIC — OpTaHE, OpraHH3al}y,
33 MCKIIOUEHHEM TONydeHHsl YCIyr, BKIIOYEHHBIX B NEPEUCHBH yCIIyT, KOTOpBIC
JBIISIOTCS. HEOOXOMMMBIMHE ¥ O0s3aTebHBIMU IS NPEJOCTABIICHIS MYHHULIANAIBHBIX
yCIyr OpraHaMM MECTHOro  CaMOYNpaBlICHUA MyHMIMIIATEHOTO  00pa3oBaHus
«TeMxuHCKui palion» CMOTEHCKOH obnacTu.

2.3. OnucaHue pe3yabTaTa NnpeAoCTaBJICHH MYHHUHNAJIBLHOA yCIyrH

2.3.1. PesynpTatoM MpelOCTABICHUA MYHUIMIATBHON YCIYTH  ABJIACTCS
TIPUHSATHE OJJHOTO U3 CNICIyIOIIHX pelIeHui:

- pelieHue O Mepejaue MMYIIECTBa MYHHIUIIAIBHOTO 00pa3oBanys B apeniy,
Ge3B03Me3IHOE MONB30BaHUE, JOBEPUTETILHOE YTIPABICHHC ©e3 poBeieH sl TOPTOB;

- pemenye 06 oTkase B mepejate MMyIIECTBa MYHUIMIIIBHOr0 00pa3oBaHus
B apeH/Ly, 6€3B03Me3JHOE T0JIB30BAHHE, TIOBEPHUTENIBHOE YIPABJICHHE 6e3 mpoBeICHUs
TOPIOB.

2.3.2. Tlpomemypa NpeNOCTaBICHHA MYHHULMIIANBHON YCIyTH  3aBEpIIACTCA
mosyueHWeM 3asBHTENeM (IIPeNCTaBUTeNeM 3asBUTEN) OIHOIO M3 CIEHYIOIMX
JOKyMEHTOB:

- [ocCTAaHOBJNEHHs AIMHHHCTpAllMy O Iepenade UMyIIeCTBa MyHHULUAIATBHOTO
oGpa3oBanus B apeHmy, 6e3BO3ME3NHOE OJIb30BaHME, JOBEPUTEIBHOE YINPaBIICHUE
Ge3 mMpOBeleHWs TOPToB M JOroBopa O TeEpeaate MMYILECTBA MYyHHIHIIATBHOTO
o6pa3oBaHds B apeHIy, 0e3BO3ME3JHOC [10JIb30BaHUe, JOBEPHUTENbHOE YNPaBJICHHE
6e3 MpoBeACHHUS TOPIoB,;

- yBemOMJICHHS ~AIMHHMCTPALK o6 oTKaze B TIepegaue HUMYHICCTBA
MyHHIMIIAIBHOTO ~ 00pasoBaHks B ApeHAY, Oe3B03ME3HOE  II0JIb30BAHHE,
JOBEpUTEIBHOE yIpaBeHue 0e3 MPOBEACHU TOProB.

2.3.3. PesynpraT IpeAOCTaBICHUA MYHULMIIAJIBHOM ~ YCIyIW —MepefacTCs
3aSBUTENIO B OUHONW (OpMe, B OJHOM MM HECKONBKHX BHIAX (OymaxxHOM,
3IEKTPOHHOM).

23.4, Tlpu ouHolt ¢opme MOIYHCHHA pesynbTaTa  IPelloCTaBICHHA
MYHHIMIATBHOH yCIyrd 3asBUTEIIb obpamaercs B AJMHHUCTPALMIO JIMYHO.
[Ipu obpameHnd B AAMHHHCTPALHMIO 3aABUTCID NpeAbABIAET [acropT HIH HUHOHN
JOKYMEHT, yAOCTOBEPSIOLIHI THIHOCTS.



23.5. Ilpu ouHo# dopMe TmoONyYeHHs pe3yiapTaTa MPEAOCTABICHUS
MYHHMLHIIATBHOM YCIIyTH 3asBUTENIO BBIAAETCS IIOCTAaHOBIEHHE AJIMUHHCTpPAIMNA
0 meperadye HUMYLIECTBA MyHHLMIIATBHOTO 00pa3oBaHUS B apeHOy, 0e3BO3ME3IHOE
TII0JIb30BaHHE, JOBEPUTENILHOE YyIpaBieHHe Oe3 NpOBeJeHUS TOProB H JOTOBOP
O Tnepelaye HMYIIECTBA MYHHMLUIAIBHOIO OOpa3oBaHUS B apeHny, 0e3BO3ME3THOE
TMOJIb30BaHKeE, TOBEPUTEILHOE yIIpaBieHue 0e3 NpoBeIeHNs] TOPTOB HJIH YBEIOMIIEHHE
AnMuHHCTpalu 06 OTKa3e B Nepeiaye MMyLIECTBAa MyHHUIMIIAIBHOTO 06pa3oBaHHUs
B apeH/ly, 6e3B03Me3IHOe 10JIb30BaHUe, JOBEPUTENBHOE YIpaBieHue 0e3 MpoBeeHHUS
TOProB C YKa3aHHEM IMpPUYMH OTKas3a, MNOoANHCaHHble [J1aBOM MyHHIIUIIAILHOTO
obpazoBanus «TeMkuHCKHIA paiion» CMOIEHCKOM 06J1acTH.

2.4. Cpok npegocTaB/ieHUsi MyYHHUHNIAJALHON YCJIYTH € Y4€TOM He00X0AHMOCTH
o0palenus B OPraHu3alHH, YYaCTBYIOIHE B IPEIOCTABICHHH MYHHIHIAIbHOM
YCJIYTH, CPOK NPHOCTAHOBJIEHHS NIPEJ0CTABJICHHS MYHHIUNIAJbHOM YCJIYIH B
ciay4ae, eI BO3MOXKHOCTh IPHOCTAHOBJICHHS NIpeAycMoTpeHa ¢eaepaabHbIM H
(1) 06.1aCTHBLIM 32KOHOJATEILCTBOM, CPOKH BbIJA4H (HANpaBJIeHHs)
AOKYMEHTOB, fIBJISIOIIHXCS Pe3y/IbTATOM NpPeJoCcTABJIEHHS] MYHHIHIAIbHOM
yCayru

Cpok mpemocTaBleHHMs MYyHHLIHNAIBHOM yCIyTH COCTaBIsSeT He Oolee
30 xaneHZApHBIX AHEHW ¢ MOMEHTA obpallieHHs 3asBUTEJIA.

IIpy HanpaBiieHVWH 3asBUTENEM 3asIBICHUS U TPUIaraeMbIX K HeMy JOKyMEHTOB
II0 MOYTe CPOK MNPHHATHA AJIMHMHHCTpalldell pemieHdus O Iepegade HMYIIECTBA
MyHHLMIIQIBHOTO  00pa3oBaHHA B  apeHAy, 0e3BO3ME3JJHOE  I0JIb30BAaHUE,
HOBEpUTEIbHOE  yIpaBleHWe ©Oe3 TpOBEeJeHHS TOPrOB WM  YBEIOMICHHS
AnMuBKMCTpanuu o6 OTKase B mepeavye UMYIIECTBA MyHHIMIATLHOIO 0Opa3oBaHUs
B apeHy, 0€3B03Me3/JHOE II0JIb30BaHKE, JOBEPUTENBHOE yIpasiieHue 6e3 MpoBeIeH s
TOPIrOB C yKa3aHHEM IIPUYMH OTKa3a OTCUUTHIBACTCS OT AATHI IIOCTYILICHHUS 3asBJICHUS
B AZIMHHUCTpAIHIO (OT JaThl PErHCTPALUH). ‘

Ilpy HampaBleHWM 3asBI€HMA U BCeX HEOOXOAUMEBIX JJOKYMEHTOB,
NPeJIOCTAaBISIEMbIX ~3asBUTENIEM B 3JIEKTPOHHOM BHZAE CPOK IIPEJOCTABIECHHUS
MyHHLUUNATBHOM  YCIYrd  OTCYMTHIBAaeTCS  OT  JaTbl WX  IIOCTYILUIEHHS
B AIMUHUCTpauuio (MO JaTe perucrpaunu), JauGo OT JaThl pPerucTpaliy
B BEJOMCTBEHHOW HMHQOPMallMOHHOH cHCTeMe (IpH HalW4YMU TaKOBOH), O 4YeM
3asiBUTENb IIOJIY4YaeT COOTBETCTBYIOIIEE yBeAOMJICHHE B JIMUHBIM kabuHer ExmHOro
1opTana u/uinu PernoHansHOTrO nopraia.

2.5. IlpaBoBbIe OCHOBAHHSI NPEIOCTABIEHHSI MYHHIHIAALHOMH YCJIyrH

IIpemocTaBneHrue MyHUIUIIANBHOM YCIIYTH OCYLIECTBIISIETCA B COOTBETCTBHH C:

- Koncrutynueit Poccuiickoit @eneparviu;

- I'paxxranckum kozpexkcoM Poccuiickoii ®enepanyu;

- @epepanbHbiM  3aKoHOM oT 27.07.2010 Ne210-®3 «O6 opranusanuu
IPEeIOCTABIICHHs FOCY JapCTBEHHBIX M MyHHIHIIANBHEBIX YCIIYI»;

- PenepalbHBIM 3aKOHOM OT 26.07.2006 Ne135-®3 «O 3amuTe KOHKYPEHLIHN»;



- denepanbHBIM 3aK0HOM OT 25.06.2002 Ne73-®3 «O6 oOBexTax KyJIbTypHOIO
Hacnenus (maMATHUKaX HUCTOPHH U KyJIBTyph1) HapojoB Poccuiickoi deneparui;

- MepmepanbHBIM 3aKoHOM oT 02.05.2006 Ne59-®d3 «O mopsike pacCMOTPEHH
oGpamenuit rpaxxaan Poccuiickoi Dejiepatuny;

- denepaabHBIM 3aKOHOM OT 24.07.2007 Ne209-®3 «O pa3BUTHH MAIOro H
cpeQHero nNpeInpuHUMaTeIbCTBa B Poccuiickoit Penepanun»;

- ®epepanbHBM 3aKoHOM 0T 06.04.2011 Ne63-®3 «O6 371eKTPOHHOM ITOATHCH»;

- @enepalbHbIM 3aKOHOM OT 27.07.2006 Nel52-®3 «O mepcoHanbHbIX
TaHHBIX);

- npukazom PAC Poccun 0T 10.02.2010 Ne67 «O mnopsaxke MNpOBEACHUSA
KOHKYPCOB WJIM ayKIMOHOB Ha IpaBO 3aK/IIOYEHHS JOTOBOPOB apeHIBL, JIOTOBOPOB
6e3B03ME3NHOTO  TIONB30OBAHMS,  JOTOBOPOB  JIOBEPUTENBHOTO  YNPABICHHA
MMYIIECTBOM, MHBIX JOTOBOPOB, MpEIyCMaTPUBAIOIIMX IEPEXOA MpaB B OTHOLICHUH
rOCYAapCTBEHHOrO MM MyHHIMIATIBHOTO MMYIIECTBA, U TNICPEIHE BUJIOB HUMYILECTBA,
B OTHOLIEHHH KOTOPOTO 3aKIIOYEHHe YKa3aHHBIX JOrOBOPOB MOXET OCYIIECTBIATHCA
IyTeM OpOBEIEHUS TOPTOB B popMe KOHKYpCa»;

- mpuKa3oM MHHHCTEPCTBa CBS3M M MAacCOBBIX KoMMyHHKaluit Poccuiickoi
®epepanyu o1 13.04.2012 Nel07 «O6 yTBepXaeHAH [TonoxeHns o ¢eneparbHON
rocyJIapCTBEHHOM HHPOPMAIMOHHOH CHCTEME «EquHas cucTeMa UAEHTUQHKAIMA U
ayTedTHQUKaUMM B MH(QPACTPYKTYpE, obecrieyuBaromeid  UHPOPMAIIMOHHO-
TeXHOJIIOTHYECKOe B3auMOeicTBUE MH(POPMAIIMOHHBIX CHCTEM, MCIOJB3YCMBIX UL
TPeJIOCTABNEH ST TOCYJapCTBEHHBIX M MYyHHWLMIAIBHBIX yCIyr B 3JIEKTPOHHOH
opmer;

- HACTOSILUM aJIMHHHCTPATUBHBIM PErJIAMEHTOM.

2.6. UcuepnbIBalolHii MepevyeHb JOKYMEHTOB, Heo0X0AHMBbIX B COOTBETCTBHH
¢ peepabHBIM H 06/1aCTHBIM 32KOHOAATEILCTBOM AJIS MPEA0CTABICHHS
MYHHIHTIAJBHOMN YCJIYTH, YCJIyr, He0OX0AHMbIX H 00513aTeJILHBIX 1JIs1
npeaocTaB/eH sl MyHHIHNAILHOM YCIYTH, NOMTEKAIMHX MPECTABICHHIO
3asgBHTeJeM, H HH(popManus o crocodax X NOJyUeHHs 3asBHTe/IeM, B TOM HHCIC
B 2J1eKTPOHHOii (hopme, H MOpPsAKE HX NPEACTABJICHHS

2.6.1. Jlns mONMydeHHs MYyHHIMIAIBHOW YCIYTH 3asBATENb MPEABABIACT
ClleIyIOLIUe JOKYMEHTHI:

- sasBmenme 1o dopme coracHo Tnpunoxexuo Nel k  HacTosmeMy
AIMUHUCTPAaTUBHOMY PETIIaMEHTY;

1) Jlyist FOpUANYECKHUX JIMI ¥ UX YIIOJTHOMOUCHHBIX Tpe/ICTaBUTENIEM:

- KONMM YYPEOWTENbHBIX JOKYMEHTOB OpHUHYECKOro JnIa (YcraB
(TTonoxeHust) CO BCEMH 3aperMCTPUPOBAHHBIMA H3MCHCHMAMH M JIOTIOJIHEHUAMH,
CBUIETENHCTBO O TOCYJApCTBEHHONW PETMCTpalliM IOpUIWYecKoro Jjuna M
OCTeTyIOIMe M3MEHEHHs, CBHUJETENbCTBO O MOCTAHOBKE HA yHCT B HaJIOTOBOM
oprane, IOKyMeHT 00 u30paHuu (Ha3Ha4eHWH) PyKOBOAUTEI, CIIPaBKa o 0aHKOBCKHX
PEKBH3HTAX);

- BHIIACKA W3 TIPOTOKOJa 00 u30paHWWM MM IIpUKas O HasHAYCHUH
Ha JIOJDKHOCTh DPYKOBOAWTENS JIMl@, [CHCTBYIOIIETO B CHIy 3aKOH3, ¥YcraBa



(ITonoxeHus) OT UMEHH FOPHIMIECKOTO JIHIA 6e3 JOBEPEHHOCTH;

- JIOBEpPEHHOCTh, BBbIJaHHAs IOPUAMYECKHM JIHIOM 33 I[OANHCHI0 €ro
PYKOBOZIMTENS M CKpeIlIeHHas MedYaThlo OpraHu3aluud (B ClIydae ecily 3asBIEHHE
IIOJIaeTCs TIPEICTaBUTEIEM );

- KOmUs IOKyMEHTa, YAOCTOBEPSIOLIErO JMYHOCTH JIMLA, MMEIOIIEr0 HpaBo
ASHCTBOBATE OT MMEHHU 3asBHUTENs 0e3 MOBEPEHHOCTH, JIMGO ero JOBEPEeHHOro JIHIA
B CIly4ae, €CIId MHTEPEChl 3asBUTEINSI MPEACTABIsAET JOBEPEHHOE JIMIIO, U OPUTHHAN
11 CBEPKH;

- KOIMH JOKYMEHTOB, MOATBEPKAAIOUIMX IPABO IOPUAMYECKOTO JHLA
Ha TOJIy4eHHe OGBEKTOB B IMOJIB30BaHHE Ge3 MpoLeaypsl TOProB (B COOTBETCTBHH
¢ cr. 17.1 ®epepanpHoro 3akoHa or 26.07.2006 Nel35-®3 «O 3ammre
KOHKYPEHLIUI» ).

2) [lns WHOMBMIyanbHBIX MpeANpUHHMMATENell M HX YIOJHOMOYEHHBIX
IIpeACTaBUTENICH:

- KOIHs CBUJETENBCTBA O IOCYAApCTBEHHOH PErucTpalyu (pU3HYECKOro JMIA
B Ka4eCTBC MHAMBUAYAIBHOrO IpEeAINpHHUMATENs JIHOO CBHAETEIHCTBA O BHECEHHH
3amucH B EQMHBIA roCynapCTBEHHBIH peecTp MHAMBHAYATbHBIX MpenpHHEMATENeit
06 HMHIMBHIYalTbHOM IpeANPHHMMATENE, 3aperucTpupoBaHHoM g0 01.01.2004
(ETPUII), cBMAETENBCTBO O IOCTAHOBKE Ha y4eT B HAJOTOBOM OpraHe, CIpaBKa
0 OaHKOBCKHX PEKBH3HTAX;

- KOIHUsl JOKYMEHTa, YAOCTOBEPSIOUIEr0 JIMYHOCTH 3asBUTENs, JMOO
€ro JOBEPEHHOro JHLA B Ciy4ae, €CJIH MHTEPEChl 3asABUTENS I[PENCTaBIsIeT
JOBEPEHHOE JIMLO, U OPUTHHAI AJIsl CBEPKH;

- KONMM  JIOKYMEHTOB, IIOATBEPXKNAIOMKX IIPaBO  HHAWBHAYAIEHOTO
NpeanpruHUMAaTeNs Ha MoJMyYeHHe OOBEKTOB B INONB30BaHHE Ge3 MpoLeayphl TOProB
(8 coorerctBHM ¢ cr. 17.1 ®epmepanpHoro 3akoHa oT 26.07.2006 Nel35-®3
«O 3amuTe KOHKYpEeHLIUH» ).

2.6.2. 3anperueHo TpeGOBaTh IPeNOCTaBICHHS TOKYMEHTOB U HHDOPMALIUH WA
OCYIIECTBICHHA JNEHCTBHH, INpeNOCTaBI€HHE MIM OCYIIECTBIEHHE KOTOPBIX
HE TIPEIyCMOTPEHO HOPMAaTHBHBIMHM IPAaBOBBEIMH  aKTaMH, pPEryJIHPYIOIIHMU
OTHOLU€HHS], BOSHUKAIOIIKE B CBS3H C MPENOCTaBICHUEM MyHHULUIIAIBHOM YCIIyTH.

2.6.3. 3ampereHo TpeGoBaTh IPENOCTABIECHHE JOKYMEHTOB M HH(OPMALMH,
KOTOPBIE HAXOAATCSA B PACHOPSDKEHMH AIMUHUCTPALUH, HMHBIX TOCYIapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO CaMOYIpPaBIECHHS, OpPraHH3al{ii, B COOTBETCTBHH
C HOPMaTHBHBIMH IIPaBOBBIMH akTamu Poccuiickoit ®enepaunn, HOpMaTHBHBEIMU
NpaBoBBIMM aKTaMH (CMOJIEHCKOH 06IacTH, HOPMATHBHBIMH IPABOBBHIMU AKTAMH
MYHHLHUIIATBHOTO 06pa3oBaHus « TeMKHHCKHUi palion» CMoIeHCKo#H 06acTy.

2.6.4. JloKkyMeHTEI, IPEOCTABIISIEMBIE 3asgBHTENIEM, JOMKHBI COOTBETCTBOBATH
CIIEIYIOIIUM TpeOOBaHUSIM:

- (Qamuins, UM M OT4eCTBO (NPH HAIMYMK) 3asBUTENs, afpec ero MecrTa
JKHTEIBCTBA, TeNe(OH (ECNIM €CTh) JOJDKHBI ObITh HAMKMCAHBI IONTHOCTHIO;

- B IOKyMEHTax He NOJDKHO OBITH MOIYMCTOK, NMPHITKCOK, 3a4€PKHYTHIX CIOB U
UHBIX HEOTOBOPEHHBIX HUCIIPABIICHHIA;

- AOKYMEHTBI He JOJDKHBI OBITh HCIIOJNHEHBI KAPaHALIoM;

- JOKYMEHTBI HE IOJDKHBI MMETh MEXaHHYECKMX IOBpEeXAeHHH (OOpHIBEI,



pa3pbiBbI, MPOKOJIbI, MOPe3kl, MECTa cruGoB ¥ T.IL), B pe3yJbTaTe KOTOPBIX 3allMCH,
OTMETKH ¥ LITAMIIBI ABISIOTCS HEUATaeMBIMU HIIH TpyXHOPA3TUIHMbBIMH.

2.6.5. IJoKyMeHTHI, HEOOXOIHUMBIC I MOJTy4eHUs MyHHIMNAIBHON YCITYTH,
MOTYT OBITH IPENCTaBICHBI Kak B NOoIMHHMKAX, TaK ¥ B KOMHUAX. B cmy4ae
HEOBXOMMMOCTH CIENHATHCT, B 00A3aHHOCTH KOTOPOTO BXOJMT MpUEM JIOKYMEHTOB,
3aBepsAeT KOIHM JTOKYMEHTOB Ha OCHOBaHHH TOYITHHAKOB TOKyMEHTOB, II0C/E E€TO
[TOJUTAHHAKHM JIOKYMEHTOB BO3BpallatOTCA 3asIBUTEIIIO.

2.6.6. JIokyMeHTBI [JIs TIPEAOCTaBICHHS MYHMIIMIIAIGHOH yCITyTH IO XKEIAHHIO
3astBUTEJIS MOTYT HAIIPaBISTHCA 10 TIOYTE, (hakcy, 2MEKTPOHHON IOYTE.

2.7. MicuepnbiBaloiuii nepedeHb 10KyMEHTOB, He0o0X0AHMBIX
AJ15 npeoCcTABJIeHHS MYHHIHTAJIBHOH YCJIyrH, KOTOPbIC HAXOMSITCH
B PacIHOpSIKEHHH [OCYJAPCTBEHHbIX OPraHOB, OpraHoB MECTHOI'O
camMoynpaBJieHHs] H HHBIX opraHH3anMii H KOTOpbIe 3asiBUTE/b BIIPABE
npeacTaBHTh 1O coGCcTBEHHOH HHHIINATHBE

77.1. B  wWcuepmbIBalOIIMi  IEPEHCHb JOKYMEHTOB, ~ HEOOXOIMMBIX
IUIA pefoCTaBIeHUA MYHUIMMATBHOR YCIyTH, KOTOPbIS HAXOIATCA B pacropsKeHUH
roCy/JapCTBEHHBIX ~ OPraHoB, —OpratHoB MECTHOTO CaMOYIpaBlieHHs H  HHBIX
OpraHM3al@ii ¥ KOTOpbIE 3aiBUTEIb BIIpaBe IIPEJCTaBUTL TIO cOOCTBEHHOMU
WHHULAATHBE, BXOIAT:

_ BpMIMcKa K3 EQUHOro TOCyIapCTBEHHOro peecTpa FOpHUYECKUX JIHIL
(ET'PIOJI) B citydae, eCili C 3asABJICHUEM Ha [IpeI0CTaBIeHNE MyHUIUTATBHOA yCIyTH
00paTHIIOCh IOPUIMIECKOE JULIO;

. pmmmcka 13 EAWHOTO TOCYIapCTBEHHOTO peecTpa WUHIWBHLY AJIBHBIX
IIpenpUHAMATeNeH (ETPUII) B cnmydae, eciid C 3ajABICHUCM Ha MpeJOCTaBICHUC
MyHHULUITATBEHON yCITyTH obpatucs MHIUBUIYANBHBIHA ITpeATpUHAMATEID.

2.7.2. Jlng moxy4deHus MYHHUIMIATBHOH ~ yCIyrd — 3asBHUTEIB BIpaBe
10 cOGCTBEHHOM MHHUIMATHABE IPENCTaBATh JTOKYMEHTRL, yKa3aHHBIe B ILYHKTE 2.1
HAcTOAIIEro AJMMHUCTPaTMBHOIO — perIaMEHTd, MOJNyYeHHbIe IIyTeM JIHIHOTO
oGpaleHKs WM Yepe3 CBOSTO NPEJCTABNTENA B OpraHbl WM OpraHU3alyH.

2.7.3. 3ampemeHo TpeboBaTh OT 3asBUTEIA IpencTaBleHus JOKyMEHTOB H
MHGOPMAIHH, BXOJAIMX B TEPEUCHD JIOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2L
HacTosero AJIMHHUCTPATABHOIO PETIaMCHTA.

2.8. IlepeuyeHnb OCHOBaHHIl /I8 0TKAa3a B IpHeMe JTOKYMCHTOB, Heo0X0JUMBbIX
AJIs peoCTaBJIeHHs] MYHHIHIIAJbHOH yCJIyTH.

OcHoBaHMs JAJs  OTKasa B IpPUEMC JIOKyMEHTOB, ~ HEOOXOIHMBIX
714 OpeaoCTaBICHU MYHHUIIMIIAIBHON yCITyTH, OTCYTCTBYIOT.

2.9, Ilepeyenn OCHOBAHMI /ISl MPHOCTAHOBJIEHHS u (WJIH) OTKA32
B Npe1ocTaBJIeHHH MYHHIHIAJbHOH yCJIyrH.



2.9.1. OcHoBaHUS OIS TPHOCTAHOBIEHHS IPEOCTaBICHU MYHHUIUNAIbHOM
YCIIYTU OTCYTCTBYIOT.

2.9.2. B mpenocraBneHHN MYHULHMIAILHOM YCIyIM 3asBHTENI0 OTKA3bIBAETCS
B CIIyJasiX:

1) Ecnu 3asiBuTeN®b He SBJIAETCS IMLOM, yKa3aHHBIM B yHKTe 1.2.1 HaCTOSIIEro
AJIMHHHCTPaTUBHOIO pEraMeHTa;

2) Ecium 3asBUTeTh He COOTBETCTBYeT TpeGOBAHUSM JeHCTBYIOIIETO
3aKOHONATE/bCTBA, INPEABABIAEMBIM K JIAIY, KOTOPOMY IPESOCTABIAETCS
MYHHUUMNATbHAS YCIIyTa;

3) He npencraBieHs BCe NOKYMEHTHI HIIH YCTAHOBJIEHO MX HECOOTBETCTBHE
TpeOOBaHUAM, YKa3aHHBIM B HyHKTe 2.6.4 HacTosIero AIIMUHHUCTPATHUBHOTO
perinaMeHTa,

4) TlpasoBeiMu aktamu Poccuiickoit ®enepamun win CMoJEHCKOH 001acTH
YCTaHOBJIEHbI OTPAaHUYCHHS HA PACTIOpsKeHHe JTaHHBIM HMYIIECTBOM;

5) HWmeercs BCTymuBIIEE B  3aKOHHYIO CHIY cynebHoe pelieHne
O HECOOTBETCTBUM 3asfBHTENA TpeOOBaHUSM 3aKOHOAATENbCTBA PoCCHICKO
Defepauny, NpeIbIBIAEMBIM K JIHIY, KOTOPOMY IPeIOCTABISAETCS MYyHUIUIATBHAS
yCIyTa;

2.10. Pazmep niaTel, B3HMaeMO¥i ¢ 3asiBHTeJISI PH NPeXOCTABICHHH
MYHHIHNAJIbHOH YCJIYIH, H CIOCO0BI €¢ B3UMaHHUS

MyHnunynansHas yciuyra npeocTasiseTcs 6eciaTHo.

2.11. MakcuManbHBIH CPOK 0)KHAAHAS B O4ePeH NPH Mogaye 3anpoca
0 NpeaoCTaBJIEHHH MYHHIHIIAJILHOM yCIYrH, YCJIyrH OPraHH3alHH,
y4acTBYIOIeH B NPeJ0CTABIEHHH MyHHIHNAILHON yCIyrH, U
NpH 00JyYeHHH pe3yJIbTaTa NpeaoCTaBJeHUs] TAKHX YCJIyr

2.11.1. MakcuManbHBIi CPOK OXHAAHHS B OYepemH IIpH IOJa4Ye 3asiBICHHS
0 NPEJOCTABICHUA MyHUIMIAIBHOH YCIIyTH He JIOJDKEH MPEBBIAaTh 15 MUHYT.

2.11.2. MakcuMaNbHEI CPOK OXKUIAHKSA B OUEpeNH IIPY TOJIy4YeHHH pe3yJibTaTa
NPEeNoCTaBIeHNS MyHULIMITATBFHON YCIIyTH He JIOJDKEH MPEeBBIaTh 15 MUHYT.

2.12. Cpok 1 NOpsAI0K PerncTPalHH 3aNpoca 3asiBUTES 0 NnpeaoCcTaB/JIeHHH
MYHHIHOAIbHOH YCJIYTH H YCJIYTH, IPeA0CTaBJIsieMOii opraHu3anuei,
yYacTByIolleH B NPeA0CTABIeHHH MyHHIHIAILHOM YCJYTH, B TOM YHCIe
B %JIEKTPOHHOI dopme

2.12.1. Cpok perucTpanuy 3asiBleHHs O NPEIOCTABIEHHUH MYHUIUIIAIBHOM
YCIIyTH He TOJDKEH MpEBBIIATh 15 MUHYT.

2.12.2. 3asBneHne Ha OyMaKHOM HOCHTEJE perucTpupyercsi B J€Hb
NpeICTaBlIeHHs B AJMHHHCTPALMIO 3asBIEHUS M JOKYMEHTOB, HEOOGXOIMMBIX
AT IPEIOCTaBICHUA MYHUIUIIAIBHOM YCIyTH.



2.12.3. Perucrpauus 3asBJIEHHUS, HANpPaBIE€HHOIO B (OpMeE 3IEKTPOHHOTO
JIOKyMEHTa C HCIIOJIb30BaHHEM HWH(OPMAIMOHHO-TEIEKOMMYHUKAMOHHBIX CETeH
o0111ero moyib30BaHMs, B TOM 4Hclie ceTH MHTepHeT, OCYILIEeCTBIIETCS HE MO3JHee
1 pabodero aHs, CIEAYIOIIETO 3a JHEM €T0 MOCTYIUIEHUs] B AIMUHHUCTPALIMIO.

2.13. TpeGoBaHuA K NOMELUEHHSM, B KOTOPBLIX NPeA0CTaBJIsETCS
MYHHIHNAJbHAS YCJIyra, K 3aJ1y 0KHJIaHHs, MeCTaM /JIsl 3all0JIHeHHUsl 3asiBJICHUH
0 NMpeoCTABJIEHHH MYHHIHNIAJILHOH YCIyrd, HHPOPMAaIlHOHHBIM CTEeHAAM
¢ o0pa3suamMH UX 3aM0JJHEHHS H NepeYHeM J0KYMEHTOB, He00X0AHMBbIX
IS IPeA0CTABJIeHHs] MYHHLHIIAJbHOH YCJIYIH, B TOM YHcJIe K 00ecneyeHH o
AOCTYNHOCTH JJIf HHBAJIHAOB YKa3aHHbIX 00bEKTOB B COOTBETCTBHH
¢ 3aKkoHoaaTebcTBOM Poccuiickoii Peaepanuu o couuaJbHON 3al[HTe
HHBAJIH/I0B

2.13.1. Ilpuem rpaxaaH OCYUIECTBISIETCS B CHELUAIBHO BBIICICHHBIX
JUIS IPEOCTaBIEHU MyHULIUITAJIBHBIX YCIYT TOMEICHUSX.

IlomermeHuss OJKHBI COAEPXKaTh MecTa A WUH(QOPMHPOBAHUS, OKUAAHUSA H
npuemMa  rpaxngaH. [loMemeHus  JOKHBI  COOTBETCTBOBATH  CAHUTApHO-
SMUIEMUOJIOTHUECKUM TIpaBUIaM U HOpMaM.

Y Bxoma B Kaxzoe IOMEIEeHHE pa3MellaeTcss TablWyka ¢ HauMEHOBAaHUEM
noMeleHus (3aJ O’KUJaHus, TpueMa/BbIIaui JOKYMEHTOB U T.11.).

2.13.2. IIpn BO3MOKHOCTH OKOJIO 3[1aHUSl OPraHU3YIOTCS [1apKOBOYHBIE MECTa
Iuis  aproTpaHcnopTa. JlocTynm 3asBuTeNell K IIapKOBOYHBIM MeECTaM  SBIETCS
OecIruIaTHBIM.

2.13.3. LleHTpanbHbBIfi BXOA B 3JaHHe, IIe pacrosnaraercsi AIMHUHHCTpaLys,
obopynyercs nHbOpMAIMOHHOW TabIUUYKOM (BBIBECKOM), comepxaieit nHdopmamuo
O HauMeHOBaHHMH, Trpaduke pabOTHl OpraHa, HEMOCPEICTBEHHO IPENOCTaBISIOLIETO
MYHHLMITAIBHYIO YCIIYTY.

2.13.4. B nomemeHusx i1 OXHUIAHHA 3agBUTEISIM OTBOIATCA MECTa,
0GOpyIOBaHHBIE CTYJIBSIMH, KPECETbHBIMH CEKIHAMH. B MecTaX OXMIaHHS UMEIOTCs
CpelcTBa IJI1 OKa3aHWs MEepBOM MEeIUIMHCKOW MOMOIIM W JOCTYITHBIE MecTa 00ILero
none3oBaHua  (tyanet). [ns  oOcmyxkuBaHMs ~ MOged € OrpaHUYEeHHBIMHU
BO3MOXXHOCTSIMH  IIOMeIeHuss  oOOpyayloTcs — MaHaycaMM, — CIelUallbHBIMU
OTPaXAEHUSMHU H TIEPHIaMHU, 00ecleYnBaOIIUMU OecrpensiTCTBEHHOe MepeaBIKeHe
Y Pa3BOPOT MHBAIUIHBIX KOJISICOK.

2.13.5. Mecra uHpOpMHpOBaHHA, TNpeJHA3HAUYEHHBIE IS O3HAKOMIICHMUS
3asiBUTeNeH ¢ HHQOPMALIMOHHBIMU MaTepHalaMH, 000pyyIOTCA:

- MHGOpPMAIIMOHHBIMU CTEHJAaMH, Ha KOTOPBIX pa3MeLIaeTcs BHU3yalbHas H
TEKCTOBast HH(GOpMaIHs;

- CTYJIBSIMH ¥ CTOJIaMH U1 OhOPMIIEHUS TOKYMEHTOB.

K wuHbOpMalMOHHBIM CTEHOAaM [JO/DKHA OBITh oOOecredeHa BO3MOXHOCTb
CBOOOIHOTO AOCTYIIA rpakIaH.

Ha wuHpopMalMOHHBIX CTeHIaX, a TakXke Ha O(QUUIUAIBHBIX CalTax B CETH
WutepHet pa3Mmeriiaercs cieayromias oos3aTenpHas HHbopMaLus:

- HoMepa TesepOHOB, ()aKcoB, aapeca OQUUMAIBHBIX CaWTOB, 3JIEKTPOHHOMH



TI0YTEI OPTaHOB, IPENOCTABISIONIMX MYHHUIIHITAIBHYIO YCIYTY;

- peXuM paboThI OPraHoOB, MPEJTOCTABIIOIIMNX MYHUIMIATEHYIO YCIYTY;

- rpaduKH JMYHOTO MpHeMa TIpaxIaH YINOJIHOMOYSHHBIMH JOJDKHOCTHBIMU
JIALIAMU;

- HOMepa KaOHHETOB, IJle OCYLIECTBISIOTCS IpPHEM IHChMEHHBIX OOparieHHH
rpaXaaH ¥ yCTHOe WHGOPMHpOBaHHE TpaxnaH; GaMuIV{, HMEHa, OT4YecTBa H
JIOJDKHOCTH JIHI], OCYLIECTBIISIOIIMX IIpHeM IMChMEHHBIX OOpallleHWH TIpaxjaH H
yCTHOE HH(POPMUPOBAHUE MPAXKIAH,;

- HACTOSIIHH AJMUHUCTPAaTUBHBIN PErIAMEHT.

2.13.6. TloMmemieHust mjIs IpHeMa 3asBUTENEH JOKHBI OBITH 00OpYIOBaHbI
TaGIMYKaMK ¢ yKa3aHHeM HoMepa KaOuHeTa Y JO/DKHOCTH JIMLA, OCYIIECTBIIAIOMIEro
npueM. MecTto [U1s npueMa 3asiBUTeNIEH NOMKHO OBITH 00OPYZOBAHO CTYJIOM, UMETh
MECTO IS HallMCaHMs U pa3MelleHus JOKYMEHTOB, 3asBJICHUM.

2.14. TpeGoBanue k obecrie4eHHI0 JOCTYITHOCTH YCJIYT /ISt HHBAJIH/I0B

2.14.1. Jlna ymoGcTBa MpedOCTaBICHUS MyHMIMIIAIBHOM YCIYr'd 3asiBHTENIN
o0ecreunBaioOTCsl CIENMANbHO OOOpYIOBaHHBIMM MECTaMHM [jId  OXHIAHHA W
ohOopMIIEHHS TOKYMEHTOB (CTOJ sl 3aIlOHEHHs 3asBJICHHUS, CTy b, Py4KH, OTaHKH).

Bxoapl B oMelleHus: 060pyAyIOTCs MaHIycaMH, paclliPEHHBIMH TPOXOJaMH,
ITO3BOJISIOLIMMH 0OecreunuTs OeCnpensTCTBEeHHBIN NOCTYI Ui MHBAIMIOB, BKIIOYAs
MHBAJIH/IOB, UCTIONB3YIOIUX Kpeca-KOSCKH.

2.14.2. PaBouee MecTO CIELHAIKCTa IODKHO OBITh 000pYN0BaHO TenehOHOM,
TIEPCOHANBHEIM KOMITBIOTEPOM € BO3MOXHOCTBIO IOCTYNa K HHPOPMAIMOHHBIM 6a3aM
JAHHBIX, [IeYaTaIOUM YCTPOUCTBOM.

2.14.3. JocTymHOCTh i WHBATMIOB OOBEKTOB (37aHMH, NOMENUIEHHU),
B KOTOPBIX TIPEI0CTABIAETCS MyHHIUIIATbHAS YCIyTa, JOJKHA OBITh 0becmeyeHa:

- BO3MO)KHOCTBIO CAMOCTOSTENHFHOIO NepeIBI)KEHUS] MHBAIKIOB, B TOM YHCIIE C
MCIIONIB30BaHUEM Kpecia-KOJSICKM, IO TEepPUTOPHH, Ha KOTOPOH pPAacIONOXEHF
00BeKTHl (3aHUA, MOMEIUEHUS), B KOTOPHIX IIPENOCTABISIOTCS MYHHIHMIATbHbBIv
YCITYTH;

- CONpOBOXIEHHEM WMHBAIMIOB, HMEIOLINX CTOMKHME paccTpoiicTBa (yHKLIHi
3peHHS U CaMOCTOSTENLHOTO TEPEBUKEHNS, 1 OKa3aHHEM MM MOMOIIM B 0OBEKTax
(30aHUsX, TOMELIEHHAX ), B KOTOPBIX IPEJOCTABIIAIOTCS FOCY AapCTBEHHBIE YCIIYIH;

- HaINeXaIlUM pa3MelleHueM o0OpyZOBaHHS M HOcHTened HHQoOpMauuy,
HeoOXOMMMBIX A obecredeHuss OecrpensTCTBEHHOro JIOCTyNa HMHBAJIUIOB
K 06beKkTaM (31aHUsIM, TOMEIIEHUSIM), B KOTOPBIX MPEIOCTABIIAIOTCS MyHUIUNAIBHEIE
VCIyTH, MeCTaM OXHIaHWs W TpHeMa 3asBHTeNed ¢ y4eTOM OrpaHH4YeHHH
UX )KU3HEIEITeIbHOCTH;

- JyONTHpOBaHMEM HEOOXOIUMON JUIS HHBAIMIOB 3BYKOBOM W 3PHUTCIBHOM
HHQOPMAIMH, a TaKkKe HaMUcel, 3HAKOB M HHOM TEKCTOBOH M rpaduveckoi
MH(OPMAIHH 3HAKAMH, BBIIIOJHEHHBIMH PeJbe(HO-TOYETHBIM [IPU(PTOM bpaiis;

- JIONYCKOM CypJolepeBof4uKa ¥ THQIOCYPAONEPEBOAYNKA TPH OKa3aHV™
HHBATHY MyHULIUIIAIBHOHN YCIIYTH;

- JIOTMyCKOM B O6BEKTHI (3/1aHUs, MOMEILEHHs), B KOTOPBIX MpPelOCTaBIAI0TC



MYHULUIIATBHBIE  YCIYyTH, COOaKkU-MPOBOAHMKA TIPH  HAJIMYHMH  JOKYMEHTA,
NOATBEPXKAAMOIIETO €€ CIelualbHoe O0y4eHHe U BBIJAaBaeMoOro 1o ¢opMe u
B TIOpsIIKE, KOTOPBIE ONPENEIIAIOTCS (hefAepaTbHBIM OPraHOM HCIIOJHHUTENBHOM BIACTH,
OCYLIECTBISIOIMM (YHKIMM 10 BbIpabOTKE W peaH3alldd TrocyJapCTBEHHON
TIOJIUTHKA ¥ HOPMATHBHO-IIPABOBOMY PETYJIHMPOBaHHIO B Chepe COLHMAIbHOMN 3alUTHI
HaCeJIeHMS,

- OKa3aHWeM CHeUUaINCTaMHd  AJMUHUCTPAHH IIOMOLIM  HMHBAIMIAM
B NpPeONoJIieHHH 0apbepoB, MEINAONIMX MONYYEHHI0O WMH MYyHHIHTAIBHBIX YCIIYyT
HapaBHE C APYTHMH 3asBUTEJISIMH.

2.15. IMokazaTe/in AOCTYNHOCTH H KA4eCTBA MYHHIHNAJILHOMH YCJIyrH

2.15.1. Tloka3aTens MM JOCTYITHOCTH MpPeJOCTABIEHUS MyHHIMIIAIBHON YCIyrH
SIBIISFOTCSL:

1) obecneyeHue mperOCTaBIeHHs MyHHIMIAIBLHON YCIYTH ¢ HCIOJIb30BAHHUEM
Bo3MOXXHOCTeH Enunoro noprana u/wnu PernonansHoro noprana;

2) pasMmelieHne MHGOpMAIMU O MOPSAKE PENOCTABIECHUS MyHMIMNATBHOM
yCIyru B {HGOPMALMOHHO-TeJIEKOMMYHHKAlIHOHHOM ceT «HTepHET;

3) monHOTa NMpeaocTaBIsieMoi HHPOPMALKK O MYHUIIUTIATEHON yCIyTe;

4) obecreyeHne OECTIPENATCTBEHHOrO AOCTYNA K IMOMEINEHHSAM, B KOTODBIX
NPENOCTaBIIACTCA My HHLIUITAJIbHAS YCIyTa,

5) obecniedeHre BO3MOXHOCTH TIOJIYYEHHs MyHUIUNAIBHON yeayru B M1,

2.15.2. TloxazaTensiMu KadecTBa INpPeJOCTABIEHHsS MYHHIMIAILHON yCIyru
ABIISIFOTCSL:

1) cobnroienne craHAapTa NpeoCTaBIeHU MyHUIMITATBHON YCIyTH;

2) cobmoieHne CPOKOB NPeIOCTaBICHNS MyHULUIIAIBLHON YCIyTH;

3) orcyTCcTBHE 000CHOBAHHBIX XKAI00 3asBUTENIEH;

4) 060CHOBaHHOCTb OTKA30B B NPEIOCTABICHUH MyHHIMIIAILHON yCIIYTH;

5) KONMYEeCTBO B3aMMOAEHCTBHM 3asfBHTENS C JOKHOCTHBIMU JIHLIAMH
pu IPENOCTaBIEHUU MYHHULIUIIATBHOM YCIIyTH U cobuoieHue
HX IPOJO/DKUTENBHOCTH (IBa pa3a IO NATHAALATh MUHYT). [IpomoIKHTeNsHOCTh
Ka)KIOT0 B3aUMOJIEHCTBHS HE JOJKHA [IPEBBIIIATh MATHAALATA MHHYT.

2.16. Unbie TpeGoBaHHUsl, B TOM YHCJIE€ YYHTHIBAIOIIHE 0COOEHHOCTH
NpeaoCTaBIeHH MYHHIHIIAJbLHON YCJIYTH B MHOTO(P)YHKIIHOHAJIBHBIX IIEHTPaXx
npeAoCcTaB/IeHHs FOCYAAPCTBEHHBIX U MYHHIHIIAJIBHBIX YCJIYT, H 0COO€HHOCTH

NpeIoCcTaBJIeHHS MYHHIIHNIAJILHOH YC/IYTH B 3J1eKTPOHHOI (hopme

2.16.1. Ilpenocrapnenve MyHMIMNaIbHOH yciayrd B MO®I] ocymiectsiseTcs
B COOTBETCTBMM C  COIVIAIIEHHMEM O  B3aUMOJEHCTBHUH,  3aKJIIOYEHHEIM
Mexay AnmuHuctpauueir u MOL], ¢ MoMeHTa BCTYIUIEHHS B CHJIy YKa3aHHOIO
cornamenus. IIpenocraBnenrie MyHHLMNANbHOM ycimyrm mocpenctsoM MOI]
ocywmectBisercs B mnojpasaeneHun MOLI: Poccuiickas ®eneparus, CmoneHcKas
obnacte, TeMkuHCKUI paiioH, ¢. TeMkuHo, yi1. Ehpemosa, a. 56.

2.16.2. OGecneueHue BO3MOXHOCTH MOJIyYEHHS 3aABUTENSIMHM MH(POPMALMH U



obecrieueHre JOCTyIa 3asBUTENEd K CBeNEeHHSAM O MYyHHIUNAIBHOM YCIyre
pa3meriaeMoit Ha EnuHom noprane u/nnu PernoHansHOM moprasne.

2.16.3. OGecrnedeHre BO3MOXXHOCTH 3amucu Ha mpueM B MO®PLI g moma4uu
3aIpoca O IPeI0CTaBIeHUH MyHHUIUIIAIBHON YCIYTH.

M®IL], yyacTByIOIIMNA B IpPEeIOCTaBICHUH MYHULMIIAIBHONW YCIIYyTH, HE BIIpaBe
TpeOOBaTh OT 3asBUTENISI COBEPLICHUS WHBIX JEHUCTBHH, KpPOME TMPOXOXICHUA
HICHTH(QHUKAIMN U ayTeHTU(HUKAIMU B COOTBETCTBHM C HOPMATHBHBIMH ITPaBOBBIMU
aktamu Poccuiickoii Menepanuy, ykasaHus LN NpUeMa, a TaKXe MPeloCTaBIeHUS
CBeIcHUH, HEOOXOOUMBIX Uil pacdéra JUIMTEIbHOCTH BPEMEHHOIO MHTEpBala,
KOTOPBIA HE00X0IUMO 3a0pOHMPOBATH I IIPUEMa.

2.16.4. OGecriedeHre AOCTyIa 3asBUTENEH K GopMe 3asiBICHUA U1 3alOIHCHUS
¥ OTHpPaBKM B DJIEKTPOHHOM BHIE C HCMOJb30BaHWeM ExwHOro moprana W/HIM
PeruvonansHoro noprana.

2.16.5. ObecneyeHre BO3MOXKHOCTH IOJIy4YEHUE CBEJICHHUN O XOJie BBIIOJHEHUS
3arpoca O IIpeI0CTaBIeHUH MyHHUIIUIAIBbHON YCIyTH.

3asBuUTeNnh MMEET BO3MOXHOCTH IMONY4YEHHS HHpOpMalMU O XOIc
IpeJoCTaBICHHS MyHULIUIIAIbHON YCIYTH.

WNudopmarust 0 xoe NperocTaBIeHUs MyHULMIIATBHON yCIyTH HaIpaBiIsIeTCs
3asBUTENII0 OpraHaMM B CpOK, He IpeBBIIAIOIMIMA OAHOro pabodero JH:A
mocje 3aBeplieHUs] BBINOJIHEHHS COOTBETCTBYIOLIETO ACWCTBHs, Ha alpec
JJIEKTPOHHON TOYTHI HJIH C KCIONB30BaHUS CpencTB EnuHOoro mnoprana H/HIH
PervonaneHoro moprtana Io BeIOOpy 3asBurens. OOecreueHre BO3MOXXHOCTH
IV 3agBUTENled B IENsIX I[IONyuyeHUs MYHHUIUNAIBHOH YCIYTH IPEeACTaBIIATh
JNOKYMEHTBI, HeOOXOAWMBbIE JJsi IpeNOCTaBICHUS MYyHHMLUMIIAIBHOH  YCIYTH,
B 3JIEKTPOHHOM BHUJE C HCIonb30BaHWeM EjnuHoro moprana unu PervonanabHOro
nopraa.

2.16.6. OOecrneyeHue BO3MOXKHOCTA Uil 3asABUTENEd  OCYLLECTBIAThH
C HCToNb30BaHueM EnmHoro moprana w/mnu PernoHanpHOro noprajia MOHUTOPHHT
X0/J1a IIPeIOCTaBIICHUS] MyHULIMNIAIBHOMN YCIYTH. \

2.16.7. 3asBreHHe W TMpUiaraéMble K HEMY IOKYMEHTBI IIPEIOCTaBJISIOTCS
B (QopMe DIEKTPOHHBIX JOKYMEHTOB IIyTeM 3amoidHeHHs (OpMBI 3ampoca
yepe3 Emuuelii mnopran wu/unu  PeruoHanbHbBIM mopTan, MpHYeM 3asBIECHHE
npezncraBisercs B Buae ¢aina B ¢opmare XML, a mpuiaraeMele K 3asBICHHIO
nokymenTsl doc, docx, jpg, rtf, tif, pdf.

2.16.8. KayecTBO MpencTaBlIIEMBbIX 3JIEKTPOHHBIX JTOKYMEHTOB (3JIEKTPOHHBIX
00pa3oB JOKyMeHTOB) B (hopMaTax jpg, tif, pdf 1omkHO Mo3BONATE B MOTHOM 00BEME
MPOYUTATH TEKCT JOKYMEHTA U Paclo3HaTh PEKBU3UTHI JOKYMEHTA.

2.16.9. CpexnctBa 3JIEKTPOHHOHN TOANUCH, IIPUMEHSIEMBIE IIPU IIPEIOCTABICHUH
MYHHULHUIIATBHOM YCIIYTH B 3JIEKTPOHHOM BHJE, JNOJDKHBEI OBITH CepTH(ULMPOBAHEI
B COOTBETCTBHH C 3aKOHOZaTenbcTBOM Poccuiickon @enepauuu.

3. CocTaB, NOC/1€0BATEILHOCTh H CPOKH BbINOJHEHHS AAMHHHCTPATHBHBIX
npoueayp, Tpe0OBaHHUs K MOPSAKY HX BbINOJHEHHUS, B TOM YHCJe 0COOEHHOCTH



BBINOJIHEHHS AAMHHUCTPATHBHBIX NpPOUEAYP B 3JIeKTPOHHOI dopme

[IpefiocTapieHie MYHULMNATBHOH YCIyrd BKIIOYAcT B cebs crepyrolme
aJIMUHUCTPATUBHEIE ITPOLIEIYPBI:

1) TTpueM U perucTpanus 3asBICHU,

2) @opMHpOBaHUe U HalpaBleHne MEeXBEJIOMCTBEHHOTO 3aIpoca;

3) PaccMOTpeHHe 3asBICHHS | IPHIaraeMblX K HeMy JIOKyMEHTOB;

4) PaccmoTpeHHWe Bompoca O Tepejaue HMYyINecTBa MYHHULUIIAIBHOTO
o6paszoBanusi B apeHjy, 0e3BO3ME3HOE MONb30BAHHE, JIOBEPUTEIBHOE YMPaBICHUE
Ha 3acelaHUM KOMHUCCHY;

5) IlpuHATHE pelIeHHs, NOArOTOBKA, H3@HUE MYHMIUMAIBHOTO MIPaBOBOIO
aKTa AJIMAHHACTPALMH MyHHULUIATEHOTO 00pa30BaHHs;

6) 3akmo¥eHHe JOrosopa O Mepefade HMMyIIeCTBa MYHULUNIAJIBHOTO
o6pasoBaHus B apeHiy, 0e3BO3Me3JHOE MONb30BAHUE, NOBEPUTEIBHOC yIpaBlIeHHe
6e3 poBeIeHHs TOPTOB.

3.1. Ilpuem u perucTpauus 3asiBJeHUs

3.1.1. OcHOBaHHeM IS Hayana WCIOJHEHHS aIMHHMCTPATHBHOW NPOLEXYPSI
ABISIeTCs JIMYHOE oOpalleHue 3asBHTENS B AJIMHUHHCTPAlHIO, MO®I[ nubo
[OCTyIUIEHHE 3ampoca B AJMHHHCTPAlMIO IO  MOYTE, IO HHGOPMaITMOHHO-
TelleKOMMYHHKAIMOHHBIM CETSM OOIIero JOCTyna, B TOM HHCIIE IO nH(pOPMALIUOHHO-
TeNeKOMMYHHKAIMOHHOH ceTH «VIHTepHeT», BKIII0Yast JJIeKTPOHHYIO HOHTY.

3.1.2. CenyaiucT, B 0653aHHOCTH KOTOPOTrO BXOJUT NPHUHATHE JIOKYMEHTOB:

1) mpoBepseT HalMuMe BCEX HEOOXONMMBIX NOKYMCHTOB, B COOTBETCTBHHU
C TepedYHeM, YCTaHOBIEHHBIM ITyHKTOM 2.6.1 HacTosmEero AIMUHHCTPAaTHBHOIO
periamMeHTa;

2) mpoBepseT COOTBETCTBME TPEJCTABICHHBIX JOKYyMEHTOB TpeOOoBaHMSIM,
YCTAaHOBIIEHHBIM ITyHKTOM 2.6.4 HaCTOSIIETO AJIMUHUCTPATUBHOTO PErJIAMEHTa;

3) perucTpupyeT IOCTYNUBIUMH 3anpoC B COOTBETCTBUU € yCTaHOBJIEHHBIMH
TpaBIIaMU A€NIONPOU3BO/ICTBA,

4) coob1aeT 3aBUTEIIO HOMEP U IaTy PErHCTPaIMH 3alpoca.

3.1.3. OOS3aHHOCTH CHENHAINCTa, OTBETCTBEHHOIO 3a NPUEM W PErucTpalnio
JIOKyMEHTOB, JIOJDKHBI OBITH 3aKPEILICHBI B €T0 NOJKHOCTHOM MHCTPYKILIUH.

3.1.4. TIpOIOMKATENBHOCTD 3IMUHACTPATHBHOM IIPOLIEAYPBL:

- TIpH JTHYHOM OOpAILeHHH 3asBUTENA COCTABIACT HE oonee 30 MUHYT;

- TIpY HANpaBJICHHH 3asABUTENIEM 3alpoca B dopme PIEKTPOHHOTO TOKYMEHTA
¢ HCIOONb30BaHUEM HMH(OPMAIMOHHO-TEJIEKOMMYHHKAIIMOHHBIX cereil  o0IErO
HONB30BaHKs, B TOM uucie ceTd MHTepHeT, He JOJDKHA TPEBLIIIATE 2 pabovMX JTHEH.

3.1.5. Pe3ynpraroM aIMMHUCTPATUBHOM IPOLENYPbl SBIACTCA [oJIy4YeHUE
CIIEIHAACTOM, OTBETCTBEHHBIM 33  PacCMOTPEHHE obpameHus  3asBUTEI,
3aperiCTPUPOBAHHBIX TOKYMEHTOB.

3.2. ®opMupoBaHHe H HANPABJIEHHE MEKBEIOMCTBEHHOI0 3a1Ipoca



3.2.1. OcHOBaHMEM JUTS Ha4aj a aAMAHUCTPATHBHOM IpoIeyps! (OPMUPOBAHHUS
W  HalmpaBlIeHHsT MEXKBEJOMCTBEHHOI'O 3ampoca SBISETCA  HelpelCTaBlIeHHE
3asBHTEIEM JOKYMEHTOB, KOTOpBIe HAXOAATCS B PACHOPSKEHHHM TOCyAapCTBEHHBIX
OpraHOB, OpPraHOB MECTHOT'O CaMOYIIPaBJIEHUS M MHBIX OpraHU3alfii, y4acTBYIOLIUX
B IIP€I0CTAaBICHUHA MYHUIIUIIATBHOMN YCIyTH.

3.2.2. B cimy4ae ecnu 3asBUTENEeM IpeICTaBICHBl BCe NOKYMEHTHI, YKa3aHHbIE
B IyHKTe 2.6.]1 HacTosmero AIMUHHCTPAaTUBHOIO perjaMeHTa, CIeLMAINCT OTHeNa
NEPEeXOUT K UCIIONIHSHUIO CIIEAYIONIEH aIMUHUCTPATHBHOM IPOIeAYPEL.

3.23. B ciuyyae eciu 3asgBUTeNeM 10 COOCTBEHHOM HHUIIMATHBE
He TpeicTaBlieHbl yKa3aHHble B TyHKTe 2.6.1 HacTosimero AIMHHHCTPATHBHOTO
perinaMeHTa JOKYMEHTHI, CIEILHAaJIUCT OTeNla, OTBETCTBEHHBIH 3a ()OPMHUpOBAHUE U
HalpasJieHHe MeXXBEIOMCTBEHHOTI'O 3a11poca, IPUHUMAET pelieHrne 0 GOpMUPOBAHUY U
HalpaBlIeHUH MeKBEIOMCTBEHHOT'O 3arpoca.

3.2.4. Ilopsanok HampaBleHHs MEXBEJOMCTBEHHBIX 3allpOCOB, @ TaK)K€ COCTaB
CBEICHHH, HEOOXONMMBIX AJSl TpeACTaBIeHUs NokyMeHTa u (wid) uHbOpMalUy,
KOTOpBIE HEOOXOAMMBI [JIi OKa3aHUs MYHHMIUMAJIBHON YCIYyrH, oOmnpenenseTcs
TEXHOJIOTUYECKOW KapTOd MeXBEJOMCTBEHHOTO B3aMMOIECHCTBHS MYHHIHIIAIBLHOM
YCIYTH, COIJIACOBAaHHOM AJMMHHUCTpaluedi C COOTBETCTBYIOIIMMH OpraHaMH
(opraHuzanusMu), y4acTBYIOIIUMH B IIPEIOCTABIEHUN MYHHUIUIIAIBHOM YCIYTH.

3.2.5. Cpok TmOATOTOBKM MEXBEJOMCTBEHHOI'O 3allpoca CHEHaATHCTOM
HE MOXET IIPeBBIIIATh 2 pabouux IHeu.

3.2.6. Cpox MOArOTOBKY M HamnpaB/IeHUsl OTBETa Ha ME)XXBEJOMCTBEHHBIN 3aIIpocC
0 IIPEJCTaBIECHUHU JOKYMEHTOB U MH(OPMAaLUH ISl IPEeIOCTaBICHUS MyHULIUIIAIbHOM
YCIYTH C UCIOJIB30BAHUEM MEKBEJOMCTBEHHOI0 HHGOPMALIMOHHOTO B3aUMOIEHCTBHS
He MOXET NpeBBIIIaTh 5 pabouux AHEH cO IHSA IOCTYIUIEHHS MEXBEJIOMCTBEHHOTO
3arpoca B OpraH WM OpraHU3alHio, NPedOoCTaBILIIONIMEe JOKYMEHT U UHGOpMaIHIo,
eClId UHbIe CPOKH ITOJITOTOBKH M HAIpaBlIeHUS OTBETAa Ha MEXBEJAOMCTBEHHBIN 3a1poc
HE YCTaHOBJEHBI (enepalbHBIMUA 3aKOHaMH, IPaBOBBIMU akTamMu IIpaBuTenbcTBa
Poccuiickort @enepanvi ¥ IPUHATEIMA B COOTBETCTBUH C (eNepalbHBIMU 3aKOHAMH
HOPMAaTUBHEIMH ITPaBOBBIMHU aKTaMH cyOBekToB Poccuiickoii Menepaium.

3.2.7. Ilocne nocTyIuIeHUs: OTBETAa HAa MEXXBEJOMCTBEHHBIN 3alpoC CIIELUAIICT,
OTBETCTBEHHBIN 3a (hOpMHUpOBaHHWE W HalpaBlIeHHE MEXBEIOMCTBEHHOI'O 3ampoca,
PETUCTPUPYET IIOJNYyYEHHBII OTBET B YCTAaHOBJIEHHOM TIOpAOKE U MepelaeT
CHEeLIMAIHUCTY, OTBETCTBEHHOMY 3a PacCMOTpPeHHe JHOKYMEHTOB, B JIeHb ITOCTYILICHHUS
TaKuX JOKYMEHTOB (CBEIEHMI).

3.2.8. OO6s3aHHOCTH cCIlelMaNuCcTa, OTBETCTBEHHOIO 3a (OpMHpOBaHHE H
HalpaBlIeHHe  MEXBEIOMCTBEHHOI0  3alpoca, JOJDKHBI  OBITH  3aKpeIuIeHBI
B €r0 JOJDKHOCTHOM MHCTPYKIUH.

3.2.9. MakcuMalbHBIF CPOK BBIIOJHEHUS aJMUHUCTPATUBHON MpPOLEAYpPHI
COCTaBIIsIeT HEe MeHee 7 pabouyux QHeM.

3.2.10. Pe3ynbratoM aIMHHHCTPATHBHOM MpOLEAYpPHl SBISETCA IOJyYEeHUE
CIELIMAINCTOM, OTBETCTBEHHBIM 3a pAacCMOTPEHHUE JOKYMEHTOB, JOKYMEHTOB H
CBEICHUH, INPENOCTABICHHBIX  3asBUTEJIEM M  TMOJYYCHHBIX B  IIOpPSJKE
MEXBEIOMCTBEHHOI'O B3aUMOIeHCTBUS.



3.3. PaccMoTpeHnne 3asiBjieHHs H opopMiIeHHe pe3ysibTaTa NMpeAoCTaBJIeHHS
MYHHIHNAJbLHOH YCJIyTd

3.3.1. OcHoBanueM g Ha4yaja IMpOLEAYpPhl pPacCMOTpeHHs oOOpalleHus
3aiBUTENS U OQOpMIIEHHE pe3ysibTaTa IpeJOCTaBIeHHS MYHHUIUNAIBHOW YCIyTrd
ABJISETCS CIEIUAIMCTOM, OTBETCTBEHHBIM 32 PACCMOTPEHHE TOKYMEHTOB, JOKYMEHTOB
U CBEACHUH, IIPENOCTABICHHBIX 3asABUTENEM U IONy4YeHHBIX B TMOpsAKe
MeXBEJIOMCTBEHHOI'O B3aUMOJIEHCTBUS.

3.3.2. llpu nomy4eHuM 3ampoca 3asBUTENS, CHCILHMAIUCT, OTBETCTBEHHBIMH
3a pacCMOTpeHHe oOpallieHus 3asBUTEJIS:

1) ycranaBnuBaeT nmpeaMeT oOpallieHUS 3assBUTENS;

2) TmpoBepseT HalW4YHe IPWIOKEHHBIX K 3aABJIEHHIO JOKYMEHTOB,
TIEPEYUCIIEHHBIX B IMyHKTE 2.6.1 HacTosero AIMUHUCTPAaTUBHOTO PerjiaMeHTa;

3) npoBepsieT COOTBETCTBHE 3asiBJIEHHs M MPHIOKEHHBIX K HEMY JIOKYMEHTOB
TpebOBaHUsIM AEeHCTBYIOLIEro 3aKOHOIaTEbCTRA.

3.3.3. B cnyuae ecnmu 3asBieHME U TPHWIOKEHHBIE K HEMY 3asBICHUS
COOTBETCTBYIOT TpeOOBaHHAM W OTCYTCTBYIOT OIIpeA€JIeHHEIE IyHKTOM 2.9
HacToAmero  AQMHMHHCTPAaTHBHOIO  periiaMeHTa  OCHOBaHWMs IS OTKasa
B TNPENOCTABIIEHHH MYHHUIMNAIBHOM yCIOyrd, CHEIHAINUCT, OTBETCTBEHHBIH
3a pacCMOTpeHHE OOpallleHHsl 3asBHUTEINsI, MOATOTABIUBAET B JBYX OK3EMILIAPax
IIPOEKT IOCTAHOBJIEHUSI AIMUHHCTpAIUM O Ilepefade UMYIIECTBA MYHUIIMITAILHOIO
oOpa3oBaHHs B apeHIy, 0e3BO3Me3[HOE MOJIb30BaHHE, IOBEPHTENBHOE YIIPaBICHHE
0e3 mnpoBeleHHs TOProB H OOTOBOp O Ilepefade HMYILECTBA MYHHIMIIAIBHOTO
o6pa3oBaHust B apeHIy, 0e3BO3Me3IHOe IOJIb30BaHHE, JIOBEPUTENILHOE YIPaBIEHHE
0e3 nmpoBeIeHHs TOPTOB.

3.3.4. B cioydae ecnu 3asBieHHe M TPWIOKEHHBIE K HEMY 3asABIECHUSA
HE COOTBETCTBYIOT TpeOOBaHMSIM U HMMEIOTCS OCHOBaHHMS s OTKasa
B IIPEJIOCTABIIEHUH MYHHUIUIIAIILHON YCIIyTH, ONpeieNIieHHbIe ITYHKTOM 2.9 HacTOAIIEro
AJIMHHMCTPAaTHBHOIO DErJaMeHTa, CIELHAIHUCT, OTBETCTBEHHBIH 3a pacCMOTpeHHE
obpaleHus 3asBUTEN, NMOJTOTABINBAET B ABYX JK3EMIUIIPaX MPOEKT YBEIOMIICHHS
AnMuHHCTpanMy o6 OoTKase B Iepefade MMYINeCTBa MYHHIIMIIAIFHOTO 00pa3oBaHUs
B apeH[y, 6e3B03Me3JHOe M0Ib30BaHKe, JOBEPUTEIBHOE yIIpaBlIeHHe 63 IIPOBENECHUs
TOPIOB.

B ciyuae ecnm 3asBHTENIO OTKa3aHO B NPENOCTABICHHH MYHHIHIIAILHOM
YCIyTd, yKa3aHHBIA B 3asBICHUH OOBEKT MOXeT ObITh nepemaH AIMHHUCTpaluei
B IOJIb30BaHHE Ha TOprax (B COOTBETCTBHM C IONOXeHUsAMH DeneparbHOro 3aKoHa
or 26.07.2006 Nel35-®3 «O 3aummre koHKypeHium», npukaza OAC Poccum
ot 10.02.2010 Ne67).

Cnocob6om (uKcaluy BBINONHEHHS aIMUHUCTPATHBHOIO MAEHCTBUS SBIIAETCH
noamucanue mnpenceaareneM Komuccuu (3amectureneM mnpejacenares), WieHaMHd U
cekperapeM Komruccun npoTokona 3aceJaHist KOMHCCHH.

3.3.5. OO6s3aHHOCTH CHELHANNCTa, OTBETCTBEHHOIO 3a pPacCMOTPEHHE
IIOKYMEHTOB, JIOJDKHBI OBITh Tak)Ke 3aKPeIUIeHB! B €r0 JODKHOCTHON MHCTPYKIIHH.

3.3.6. IlpoexT mnocTaHOBIEHHsS AIMHHHCTpaUMH O Iepejade HMyIIECTBa
MYHMIUIIATBHOTO  OOpa3oBaHMs B  apeHAy, 0e3B03Me3JHOEe  II0JL30BaHME,



[OBepUTebHOe YIPABICHUE Ge3 TpOBENEHHUS TOProB BU3MPYETCH yIpaBIsoIIKM
neqaMy  AIMMHHACTpALlMH, samectHTeNeM I 7aBpl MYyHHIUMNAIBHOTO o0Opa3oBaHL
«TeMKUHCKA# panoH» CMmoJeHcKoll 00nacTd, HagalbHAKOM orfena JKOHOMMKH,
MMYIIECTBEHHBIX W 3EMEJIBHBIX OTHOLLICHUH, OpUCTOM AIMHHHCTPALHH 51
MOIIMCHIBAETCS [naBoit MyHHMIIUIIAIBHOTO o0pa3oBaHus «TeMKUHCKHN pPanoH»
CmoneHckoii obmactu. Jlorosop O nepeade HMMYLIECTBA MyHHUIMIIATEHOTO
obpa3oBaHHs B apeHAy, 6e3BO3ME3IHOE TIONG30BAHKE, JOBEPUTEIIHHOS yIpaBlICHUE
6e3 mpoBeJICHUs] TOPTOB

3.3.7. TIpomomKUTeIbHOCTE aIMMHUCTPATUBHON MpoHeaypel - HE Oonee
14 paGounx nHeH.

3.3.8. Pe3ynpTaToM aIMUHUCTPATUBHOW TPOLETYPEL, yKa3aHHOW B HACTOSIIEM
nofpasziene, ABJISETCA MOTYdEHHUC CIELMATACTOM, OTBETCTBEHHBIM 32 BBIAATY
pesysibTaTa IpeJOCTaBICHM MYHULUNATbHOH yCIyTH, nojnucaHHoro I aBoH
MYHHIHUIATBEHOTO 0bpa3oBaHus «TeMKUHCKHI panoH» CMoJieHCKOH  0011acTH
OCTAHOBNEHMs AJMHMHHCTpauyy O Tepeaatc MMYIIECTBAa MYyHMIIMIAJIBHOTO
obpasoBaHus B apeHAy, 6e3B03ME3HOE TIONIG30BaHKe, JOBEPUTEILHOC yIIpaBliek
Ge3 mpOBEJEHHs TOProB, HOTOBOPA O nepefaye MMYIIECTBA MyHHULMTIATEHOTO
o6pasoBaHus B apeHny, 6e3B03Me3IHOe MOJIB30BaHKeE, JOBEPUTEILHOC yIpaBJieHHe
6e3 MpOBe/IeHKs] TOProB WK TMOAMHICAHHOTO [naBoii MyHHIMIATEHOTO 00pa30BaHUs
«TeMKUHCKAH  paiiloH» CMoNeHCcKoi obOnacTh  yBEAOMIICHMA AJMHHUCTpaLIMH
o6 OoTKaze B Iepeiade HMYIIECTBA MYyHHIHMIAJIBHOTO o6pazoBaHus B apeHNY,
Ge3B03Me3IHOE T10JI630BaHNeE, JOBEPUTCIHHOC ympagieHne 6€3 mpoBeIeHNs TOPros.

3.4. Beigaua pe3yJabTaTa MpelocTaBIeHHs MYHHUIMNAJLHOMN YCIyTH 3asBHTE/TIO

34.1. OcHoBaHMeM AN Hayana  MPOLEIYPEl BBIIAUM  pe3yibTara
TIpeOCTaBIECHHS MYHHIUIATEHON YCIyTH  SBIACTCS nojy4eHne CIeuaTucToM,
OTBETCTBEHHBIM 3a BBIAAdy pe3ylbrara NpefoCTABICHHA MYHHIUITATBHON YCIyTH,
moAnucanHoro I'71aBoi  MyHHIUTATBHOTO o0Opa3oBaHus «TeMKUHCKUH panoH»
CMOJIEHCKOM 00J1acTH TMOCTaHOBJICHUA AIMHMHACTpAllid O Ilepefade HMMyIiee -a
MyHHIMIAIBHOTO ~ 0OpasoBaHus B apeHlly, 0€3BO3Me3HOE  MOIL30BAHHC,
JIOBEPUTENBHOE yNPaBJICHUC Ge3 mpOBENEHHs TOpProB, J1Orosopa o nepenaye
YMYILIECTBA MYyHHIUIAIBHOTO obpa3oBaHus B apeHny, 6e3B03Me3IHOE 10JIb30BAHUE,
JOBEPUTEIHHOE YNPABJICHUS Ge3 MpOBEIEHUs TOPrOB HIM MOAMACAHHOTO ['nasoi
MyHUIMNATBHOTO ~00pa3oBaHus «TemxuHCcKuil  paiion» CMONEHCKOH obnactu
yBenoMIIeHHsT AZIMUHUCTPALK 06 OTKaze B Mepejaye MMYIIEeCTBa MyHHLUIAILHOTO
ob6pa3oBaHusl B apeHny, Ge3BO3ME3THOE TIOJB30BAHME, NOBEPUTENBHOE YNpPABICHHC
6e3 NpoBeIeHNs TOPTrOB.

3.4.2. TlocraHoBiieHHE AJIMPHHACTpallud O  TEpeaadc HMYIIECTBA
MyHHIMNAIBHOTO ~ 00pa3oBaHui B apeHTy, 0e3BO3Me3/HOE  IOIB30BAHHC,
JOBEPUTEIbHOE  YTPABICHUC fe3 NpOBENEHHS TOPros, JOroBOp O nepeaaye
MMyLIECTBA MyHHIHIAIbHOTO obpa3oBaHHs B apeHuy, 6e3B03Me3IHOE TTOJIE30BAHUE,
JOBEpUTENHHOE YIPABJICHNC e3 TpoBENEHHsA TOProB MW YBEIOMIICHHE o0 otvase
B mepesiaye MMYIIECTBA MyHHIMIIATBHOTO obpa3oBaHMs B apeHAY, 6e3B03ME3,..10€
[ONIb30BaHMeE, JOBEPUTENIBHOE YNPABICHUEC Ge3 MpOBEeIEHHs TOProB PETUCTPHPYET



CIOCLUHAIUCT,  OTBETCTBEHHBIA  3a  [NENONPOM3BOACTBO, B  COOTBETCTBHHU
C YCTaHOBJICHHBIMHU IIPABUJIaMH BEICHUS [eJIOIIPOH3BOCTBA.

3.53. IlocranoBnenne  AJMHHACTpaMM O  Ilepejadye HMYILECTBa
MYHUUIHMIAIEHOTO  00pa3soBaHMss B apeHAy, 6e3BO3ME3THOE  IIONB30BAHHE,
MIOBEPUTENLHOE  ympaBlIeHHe 6e3 MpoBeJEeHHS TOProB, JOTOBOP O Iepenade
MMYIIECTBA MYHHMIIMIIAJIBHOTO 00pa3oBaHus B apeH.y, Ge3BO3Me3HOE MONb30BaHME,
AOBEPHTENIBHOE  ymnpaBieHHe 0e3 MpOBENEHHS TOPrOB C  IIPHUCBOEHHBIM
PETUCTPALOHHBIM HOMEPOM CIIeLIHAJIHCT, OTBETCTBEHHEIN 3a BBIAAYy JOKYMEHTOB,
BPY1aCT JINYHO 3aABUTEINIO IO POCIUCH, €CIIM WHOH TOPANOK BBIAAaYd JOKYMEHTA He
OIpeJieNIeH 3asBUTEJIEM IIPH [T0Jjaue 3ampoca.

YBemomnenne o6 oOTkaze B Iepenade HMYLIECTBA MYHULHIIAIBHOTO
00pa3oBaHus B apeHmy, 6€3BO3ME3[HOE MOB30BaHHE, NOBEPHUTETBHOE yTlpaBlieHHE
0e3 NpoBeneHUs TOProOB ¢ MPHUCBOCHHBIM PErHCTPALIAOHHBIM HOMEpPOM CHEIUAJIUCT,
OTBETCTBEHHBIM 33 BBIJAYy JOKYMEHTOB, HalpaBlseT 3asBUTENIO I[IOYTOBBIM
HaIIpaBIICHUEM HJIH BPYy4YaeT JMYHO IIOJ POCHNCh, €CIM HMHOW MOPSMOK BBLIAYH
AOKyMEHTa He ONpe/iesieH 3asBUTeNIeM TP [ofiade 3ampoca

Kommu mocTaHOBIeHNH, AOTOBOPOB M YBeIOMIEHHH BMECTE C OpHUTMHAJIaMHU
AOKYMEHTOB, [IPE/ICTABIICHHBIX 3asBUTEIIEM, OCTAIOTCS HA XpaHEHHH B OTIEIe.

3.5.4. O6sA3aHHOCTH CIIELMATNCTa, OTBETCTBEHHOIO 33 BBIlayy JTOKYMEHTOB,
JIOJIKHBI OBITH TAK)Ke 3aKPEILIEHB! B €0 J0JKHOCTHOH HHCTPYKLIH.

3.5.5. TlpomomKuTeNnsHOCTh aIMUHUCTPATHBHOIM npomneaypsl - He OoJee
2 pabouux JgHeii.

3.5.6. PesynpTaToM aIMHHHCTpATHBHOI NpOLIENYPbl  SBNAETCA BhIAaYa
pesynbTara IpeJoCTaBIeH!s MyHHIIUITATEHOU YCITyTH.

4. Ilopsaaok 1 GopMbI KOHTPOIS 32 HCHOTHEHHEM HACTOSIIEro
AIMHHHCTPAaTHBHOIO perjaMeHTa

4.1. Texymuii KOHTPOIb 3a HCHOJHEHHEM HACTOSIIETO AIMUHHCTPaTUBHOTO
permaMeHTa (najnee - TeKyIIMH KOHTpPOJB) OCYIIECTBISETCS 3aMecTHTeNeM 1 1aBbl
MyHHIUIIATEHOTO 00pa3zoBaHus « TeMKuHcKkHi paiton» CMONEHCKOM 06IacTH.

4.2. TlepMOIUYHOCTH OCYIIECTBIEHHS TEKYILEro KOHTpOJII yCTaHABIIMBAETCS
['maBoii MyHUIMIIANBEHOTO 06pa3oBaHus « TeMKUHCKHUL paiion» CMoneHcKo# 06/1acTH.

4.3. Texkymmii KOHTPOINL BKIIOUaeT B cebs IIPOBEJIEHHE IIPOBEPOK,
HAIIDABJICHHBIX HA BBIABICHHE H YCTPaHEHHE INPUYMH U YCIOBHMM, BCIENCTBHE
KOTOPBIX OBUIM HapyLIeHbl NpaBa U CBOGOMIBI rpaXkiaH, a TakKXe pacCMOTpeHHe,
IPHHATHE PEIICHAN U MOATOTOBKY OTBETOB Ha OOpAILeHHs 3asBUTENEH, coJiepKalux
)KaJI00bI Ha pelIeHus], 1eHCTBUS (Ge3neiicTBHE) HOMKHOCTHBIX JIHII AMUHUCTpaLUK.

4.4. TlpoBepka COOTBETCTBHS MOJHOTHI M KayecTBa IIPENOCTaBIEHUS
MYHULMOATBHOH — YCIYTH — TpPeabABIAEMbIM  TpeGOBAHMAM  OCYLIECTBISETCS
Ha OCHOBAaHHU [TOCTAHOBJIEHUH A IMHHHCTPAIHH.

4.5. Crenuanuctsl AIMHHHUCTPAIMM HECYT NIEPCOHAJIBHYIO OTBETCTBEHHOCTH
3a COOMIONIEHHE CPOKOB M IOCIIEN0BATENBHOCTH COBEPIICHHS aJIMUHHCTPATUBHBIX
pedctBui.  IlepcoHanbHas ~ OTBETCTBEHHOCTh  CHEIMATHCTOB 3aKperseTcs
B MX JIOJDKHOCTHBIX HHCTPYKIIHUSX.



4.6. B ciyyae BBISBIEHMS HapyLIeHHH BUHOBHOE JIMLIO TpUBJIEKAET!
K OTBETCTBEHHOCTH B MOPSAZIKE, YCTAHOBICHHOM (peIepaTbHbIM 3aKOHOIATEbCTBOM.

4.7. T'paxnane, ux oObeaUHEHHS U OpraHus3alMd BIIpaBe IOJy4YaTh
HHQOPMAIMIO O IOpSKE IpeNOCTABICHHS MYHMIMNAIBHONR YCIyrH, a TaKike
HalpaBIATh 3aMEYaHUs U NPEJIOKEHHS 110 YIYUIISHHIO KadecTBa M JOCTYITHOCTH
NPENOCTaBICHUST MYHHIIUNIABHON YCIIyTH.

S. ocynebnslii (BHecy1eGHbIi) NOpsIIOK 00KaI0BaHUSsI PeLICHHI u AelcTBUIA
(Ge3meiicTBus) oprana, NPEAOCTABJIAOMIEr0 MyHHUHIIAJIBHYIO YCIYIY, a TAKKE
AOJKHOCTHBIX JIMIl HJIH MYHHUHNAJIbHBIX CJIYKAIHX

5.1. 3asBuTens MMeeT mpaBo Ha 06KaTOBaHUE neiictBuil (6e3meiicTBHA) H
PEIICHUH, MPUHATHIX (OCyILIeCTBIsIEMBIX) B XOjI€ IIPEOCTaBIEHUS] MYyHHIIMITAILHON
YCIYT¥ NOJDKHOCTHBIMU JIMLAMH, MyHHUUMIIAIBHBIMU CITY)KalldMH AnMUHUCTpanyy,
B I0Cy1e0HOM (BHECY1eGHOM) mopsiKe.

5.2. Tlpenmer mocyneGHOro (BHeCYneOHOr0) 06KalIOBaHMS  3asBUTEIEM
pelmIeHuit u  JmeicTBmit (6e3meiicTBus) AZIMUHHCTpaLMy, JOMKHOCTHOrO JHIA
AIMHHUCTpAIUH, TU60 MyHHUIHTATEHOTO CIIy’Kalllero.

3asBUTENb MOXET OOPATUTHCS C KaJIOOOH, B TOM HHCIIE B CIIE/YIOIIHX clly4dasx:

1) Hapymenuss cpoka perucrpauum 3ampoca 3asBUTEN O IPENOCTaBICHHH
MYHULHUIANIBHON yCITyTH;

2) HapyIIeHHUs CpOKa MPeIOCTABICHHS MYHUIUIIATBHON YCIyTIH;

3) Tpe6oBaHus y 3asBATENS JOKYMEHTOB, He IPEeyCMOTPEHHBIX (eaepalbHbIMU
HOPMATHBHBIMH  IIDABOBBIMH aKTaMH, OOJAaCTHBIMH HOPMATHBHBIMH IIPaBOBBIMH
aKTaMu JUIst IPEOCTaBIeHUS MyHHIUIIAIBHOM YCTyTH;

4) oTkaza B mpueme y 3asBHTENs AOKYMEHTOB, NPEOCTaBIEHUE KOTOPBIX
TPE/lyCMOTPEHO  (e/iepanbHbIMAE HOPMAaTHBHEIMH I[IPABOBEIMH aKTaMH, oOJIaCTHBIMH
HOPMATHBHBIMH NIPABOBLIMA aKTaMH /IS IPEAOCTABICHHS MyHHLHIAIbHO YCIIYTH;

5) OTKa3a B MPEeNOCTaBIeHHH MYHHENATHHOI YCIYTH, €CJIM OCHOBaHHUS OTKAa3:
HE pe1yCMOTPEHE! (heflepallbHEIMU 3aKOHAMH U IIPUHATHIME B COOTBETCTRHE C HUMU
MHBIMH  (pe/IepalbHBIME  HOPMATHBHBIMU IIDABOBBIMH ~ aKTaMH, OOJIaCTHBIMH
HOPMAaTHUBHBIMH [IPaBOBBIMH aKTaAMU;

6) 3aTpeGoBanus ¢ 3asBHTeNs IpHU NPEAOCTABICHUH MYHULHUIAILHON YCIyTH
IUIaTBI, HE TPENyCMOTPEHHOH (enepalbHBIMH W  OOIACTHLIMU HOPMaTUBHEIMH
IIPaBOBBIMH aKTAMU;

7) oTkasa AJIMUHHUCTpaLMH,  JOJKHOCTHOTLO mMua  AIMHHHCTpAIMU
B MHCTPAaBICHUN MONYIICHHbIX ONEYaTOK M OWIMOOK B BBEUIAHHEIX B pesynbraTe
TIPCAOCTABICHHS.  MYHULMIIANIBHOH  yCIYTH  JOKyMEeHTaX  JuGo HapyUIeHUs
YCTaHOBIICHHOT'O CPOKa TaKUX HCIIPaBIICHHIA,

5.3. OtBer Ha xano6y 3asBUTENs He 1aeTCs B CIIy4asix, €CIH:

- B Xajobe He ykasaHbl (aMuaus 3ajBUTEINS, HAINPABMBILETO anoly, WIIH
TOYTOBBIA a/pec, IO KOTOPOMY NOJDKEH GbITh HalpaBiieH oTBeT. Ecnm B xamoGe
CONCPXKATCA CBENEHHS O IOArOTABIMBAEMOM, COBEPINAEMOM HITH COBEpILIEHHOM
TPOTHBOIIPABHOM AESHUH, @ TAKXKE O JIUIIE, Ero MOATOTABIHBAIOLIEM, COBEpIIAIOIIEM
WM COBEPIIMBIIEM, JKallo0a MOMIEKHT HANPABICHUIO B rOCyIapCTBEHHBIH OpraH



B COOTBETCTBUU C €r0 KOMIIETCHIIUEH;

- TEKCT JKaJIOOBI He MOAAAeTCs IPOYTEHHIO, O YeM B TeYeHHE CEMH IHeH CO IHS
perucrpalnuy >kamo0bl cooOlaeTcs 3asBUTENIO, HANpaBHBIIEMY JKalo0y, eciH
ero (haMIINS U MMOYTOBBIN a/ipec MOANAIOTCS IIPOYTEHHIO.

AIMMHUCTpanuss @pH TOMYYEeHHH IKaloObl, B KOTOPOH COHEpKaTCs
HELIEH3ypHBIE JTHOO OCKOPOWTENbHBIE BBIPAKEHHUS, YIPO3BI JKH3HH, 3IOPOBBIO H
UMYIIECTBY IOJDKHOCTHOIO JIMIA, a TaKKe YJICHOB €ro CeMbH, BIPAaBE OCTABUTh
KanoOy Oe3 OTBeTa IO CYINECTBY ITOCTaBIEHHBIX B HEH BOMNPOCOB U COOOIIUTEH
3asBUTEIIIO, HAIIPaBUBIIEMY XaJlo0y, O HEOIYCTUMOCTH 3JI0YOTPEOIEHHS TIPABOM.

B ciydyae eciM NpUYMHBI, 10 KOTOPBIM OTBET IO CYIIECTBY IIOCTaBJIEHHBIX
B )Kano0e BOIIPOCOB He MOT OBITh IaH, B MOCIIEAYIOIEM OBUIH YCTPAaHEHBI, 3aIBUTEID
BIIpaBE€ BHOBb HANpaBHTh Xano0y B AIMHUHHCTPAlIO WA COOTBETCTBYIOIEMY
JOJDKHOCTHOMY JIHILY.

5.4. 3asBuTenL BIpaBe NOJAATh JKaNOOYy B MUCEMEHHOM (opMe Ha OyMaXKHOM
HOCHTENIE, B OJIEKTPOHHOH ¢opMme B AnMuHucTpauuto. JKanobpl Ha pelieHus,
NpuHATEIE  I'7MaBo  MyHUUUnNanpHOro oOpasoBaHus «TeMKHHCKHE — paiiom»
CMmoneHckoit obnacty, paccMaTpuBarOTCs HETI0CPeICTBEHHO I'naBoit
MYHHIMIIAIBHOTO 06pa3oBanust « TeMKUHCKUH paiion» CMOJIEHCKON 061aCTH.

5.5. Xamoba Moxxer OBITH HampaBlieHa 110 II0YTE, € MCIOJIL30BAHUEM
MH(OPMALMOHHO-TEIEKOMMYHUKaLMOHHON ceTn «MHTepHeT», oduuUanbHOro caita
AJIMUHHCTpAIIMH, a TAK)Xe MOXET OBITh IIPUHSATA [IPU JIMYHOM IIPUEME 3aSBUTENIS.

5.6. JKanoba, nocTynuBmas B AIMHHHCTPALIUIO, IOMJIEXHUT PacCMOTPEHUIO
HOOJDKHOCTHBIM JIMIIOM, HaJEJCHHBIM IOMTHOMOYMSMHU IO PacCMOTPEHHIO Xayio0,
B TEYeHHWE IMATHAAUATH pPabOuYMX OHEH cO JAHS ee perucTpalud, a B ClIydae
O0XKaNloBaHMsA OTKa3a AJMHHHCTPAallUH, MAOJDKHOCTHOTO JIMIA AJIMHHUCTPALHH
B IIpHEME JIOKYMEHTOB Y 3asBUTEINA JUOO B HCHPABICHUH JOMYLIEHHBIX ONEYATOK M
OmMOOK MM B Cilydae OOXalOBaHHWS HApyLICHHS YCTAHOBIEHHOIO CpPOKA TaKHX
UCIIPaBJIEHUH - B TEUEHHE IIATH pabounx JHEH co HS ee peruCTpalyiu.

5.7. XKanoba nomxHa conepxars: \

1) HaumeHOBaHWe AJMUHHCTpPALUH, (AMHIUIO, UMs, OTYECTBO (MOCIefHee —
MPH HaJIW4M{) JODKHOCTHOTO JIMNAa AJIMUHHCTPAlWH, JHOO MYHHIHUIIAIEHOIO
CITy aIlero, pelleHus U AeicTBus (0e3eiicTBHE) KOTOPBIX 00KAIYIOTCS;

2) damunuro, UM, 0T4eCTBO (MOCNEAHEE - NPH HAIMYHH), CBEICHUS O MECTe
)KUTEJIbCTBA 3asBUTEINA - (PU3MYECKOro JHIA 00 HAMMEHOBAaHHE, CBEJCHHUS O MECTE
HaXOXXICHUS 3asiBUTENIA - FOPHAMYECKOrO JINLIA, a TaKkKe HoMep (HoMepa) KOHTAKTHOTO
TenedoHa, aapec (afpeca) SIMEKTPOHHON MOYTHI (IIPH HAMYKMH) M IIOYTOBEIA afpec,
110 KOTOPBIM J0JDKEH OBITh HalpaBlieH OTBET 3asBUTEIIIO;

3) ceenenus 00 oOXalyeMbIX peIUEHHAX M JeHCTBHAX (6e3zelcTBUN)
AZIMAHKCTpAIMK, JODKHOCTHOrO JiMIAa AIMHHHCTpALMH JHOO0 MyHHLMNAILHOIO
CITy’KaIlero;

4) noBOABI, HA OCHOBAHMU KOTOPHIX 3asBHTENb HE COMNIACEH C pPELICHHEM H
AeiictreM (OesmericTBUEM) AIMHUHUCTPALMH, JOJDKHOCTHOTO JIMIA AJMHHHMCTPAIAK
1100 MyHHUIIUNIAIBEHOTO CIIYKAaIIETo.

3agBUTENIEM MOTYT OBITh IIPEICTaBieHBl HOKyMEHTH (IpM HAIHYUH),
MIOJTBEPXKAAIOILNE JOBOBI 3asIBUTENIS, JIMOO MX KOIIHH.



5.8. Tlo pe3yneTaTaM pacCMOTpPEHHS KaT00bl AIMUHUCTPALHS IPUHUMAET OJJHO
H3 CIIEAYIOIUX PeIIeHH]:

1) ynosnetsopsiet xanody, B TOM 4rciie B pOpMe OTMEHBI IPHHATOTO PEleHH,
UCTIpaBIeHHUs JOIYIIEHHBIX AIMHHHUCTPALMEH OIEeYaTOK M OMIMOOK B BBIJAHHBIX
B pe3ylbTaTe IMPeIOCTaBIE€HHs MYHHMLUHUIAIBHONH YCIYyrH AOKYMEHTaX, BO3BpaTa
3ajdBUTENIO  [ICHEXHBIX  CPEACTB, B3MMaHHME KOTOPBIX HE IPELyCMOTPEHO
(henepanbHBIMU M OGTACTHBIMU HOPMATUBHBIMHU IIPaBOBBIMU AKTAMH, a TAK)Ke B MHBIX
dopmax;

2) OTKa3bIBaeT B YIOBIETBOPEHUH XKATOOBI.

5.9. He nosanee OHs, CleylOEro 3a AHEM IPUHATHS peLICHHs, 3asBHTEIIO
B IIICHMECHHON ()OPME U MO XKETAHHIO 3asBUTENIS B NEKTPOHHON (hopMe HAIpaBIseTCs
MOTHBUPOBAHHBIN OTBET O Pe3yJIbTaTaX PaCCMOTPEHHUS KAIOOBI.

5.10. 3asButenu BhopaBe O0OXANIOBATH pELICHHS, IIPUHATHIE B  XOJE
NPEAOCTaBICHUS MYHULIUIIAIBHON YCIIyTH, NeMCTBUS MK Oe3eiCTBHE TOKHOCTHBIX
UL AIMUHUCTpPALMU B CyIe0OHOM MOPSIIIKE.



